
ROMANIA
.ttiDETtrL sALA.l
coMtrNA $rMr$NA
I'RIMAR

HOTARAREA NR.8
Din ltl.02.l0li

privind aprobarea Regularnentului de organizare qi func(ionare pentru aparatul
de specialitate al Prirnarului cornunei Sirnisna

Consiliul local Sirnisna;
AvAnd in vedere :

- Ref-eratul de aprobare a primarului cornunei Sirnisna inregistrat sub
nr.l69 din 23 .02.2023.

- Raportul secretarului general nr. l68din 223.02.2023
- Avizul cornisiei de specialitate ;

in confbrrnitate cu prevederile art. 129(3) lit."c" din OUG nr.5712019,
privind Codul adrn inistrativ;

in terneiul art. 196 alin.( l), lit.b) din OUG nr.5712019 privind Codul
Adrninistrativ,

HOrAnAgrE:

Art.l. Se aprobd Regulamentul de organizare qi funclionare pentru
aparatul de specialitate al prirnarului cornunei $irniqna, confbrm Anexei nr. I si

Anexei 2, care f-ace parte din prezenta hotdrAre;

Art.2. Cu ducerea la indeplinire a prezentei hotdrAri se incredinleazd
aparatul de specialitate al prirnarului;

Art.3. Prezenta hotdrAre se comunicd cu:
-lnstitutria Pref-ectului Judelului SAlaj

-Prirnarul comunei
-Comparti ment contabi I itate
-Consi liul Judefean Salaj
-Dosar dispozilii

PRESEDINTE
TATIT VERONICA MARIA
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Ancxa I la II.('.l..rrr. 8 din ltt.02.l0l3

IIE(;T]LAMENT
de organizare ;i funcfionare a aparatului propriu al Primlriei Comunei SIMISNA
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I'ItI,\'I-I)I,ItI (iI,\I It,\I-I:
,'\rt. l. ( l) [{cgLrllrrcntrr I dc rirrlrnizr-rrc si lirrrcti()nalc i.l apanrtulLr i tlc spcciulitltc al

Sirrisnu a lirst clatrorl'rt in buzrr prercderiltrr'()r'dorrantei clc Lrrg,crrtri nr.57 dirr

aclnrinistrati'n. cLr nrocl illcurilc ri conrplctlirilc ultelior"rre si al altol acte norntativc

plinrartrIu i ctlnrtrrrei
2019 prir incl ( oclul

in tcrncitr I cirrola isi

clc: fisoarui uct i r itltcu.
1.3. I{cgLrlunrcntuI cic trrg;.rniztrrc si lirrrctitlnurc clctaliazii rnoduI dc trrganizarc ul atrtoritlitii puhlicc a

corrrrrnci Sinri:nlr. clcllrrcste rnisirrnca si scopLrl accstcia. stabilcstc rcgLrlilc clc ftutctiotrarc. politicilc.

si obliqati ilc accstLria.

l.-1. ILrnctil I{Ol:: In cadrLrI aLrtoritutii prrhlicc IlegirlarlcrrtLrl dc organizr-tt'c si lirnctionarc il llparatulLri dc
spccialitatc al prinrarrrlrri ctln.rrlrci Sinrisna indeplincslc urnritoarclc lirnctii:
.l:Lrrrctir"r dc in:trunrcrrt de nranugclrcr.lt:[{Ol] cstc Lln rri.i loc prin carc loti artqa.iatii. cat 5i cetr.rlcnii
tl,,hijrtdcte o irn.rsirtc eorttrrrtli il:r.rPrlr orSurrizr.rrii rrrrtoritlttii pulrliec. irrr rrhicctirclc lrecstcirt tlcr itt clrtt'e:
. Irurrctia clc lcgitinrarc a pLrtcrii si otrligatiiltlr: flccarc pcrsoanir. nrenrbrtr al organizrrtici. stic ctr prce izic
Lrndc ii cstc locul. cc atributii lrc. care ir este linrita dc dccizic. carc sulrt rclatiilc clc coopcrarc si dc
s Lrhord onarc:
.lrLrnctia elc intcgrare sociali u pcrsorralulLr i ROI:corrtinc rcguli si nortttc scrisc carc rcglcazit
actir,itatca intrcgrr ltr i pcrsonal carc lrrcrcazir la rcalizarca unor obicctivc cort-runc.

,.\rt. l. (l) ['rinraria crlr.nr-rnci \inrisna cstc o instittr!ic pLrblicu organizatl ca () strLlclLrra lirrtclionalli cLr

acti\,itatc pcrrnarrcntr.r" tirrnrirtii cl in prinrirr'. r iecprinrr.rr. \ccrctar gcrtcral :i aparatLr I dc spccialitatc al

prirnarului. carc clucc la inclcplinirc hotiiririlc corrsiliulLri local 5i dispoziliilc prirnarulLri. solLrlionand

prrrblcrrclc cLlrclrtc alc colcctir itilii localc.
(2)Organizarca ilpilratLrlLri dc spccialitatc al Primarici cor.nunci Sinrisna prccLlnr 5i nunrirrLtl nrarirtt dc
postLrri. sLrnt cclc prcr lizutc in Oru,artiu.r'anra apro[-ratr.r prin I I.C.t..nr.r1l3 1 .01 .2023.
\I{ I..T. PItI\I\RI I

(l) l)rirnarLrl asigLrrir rcspcctarca tlrcl"rturilor si libcrttrtilor lirnclanrcrrtalc alc cctitcnilor. a prcrcdcrilor
('onstitutici. prccLurt si pLrncrca in aplicarc a lcgilrlr. a dccrclclor Prcscditttclui I{onranici. a ordonr.tntclor
si h()tlririlor (iirrcrrtulLri. a lrotliririlor corrsiliLrlui local. l'rinranrl dispurrc ntitsLtrilc ncccsarc si acordn
spri.iin pcntru aplicarca ortlirrclor si instrLrctiLrnilor cu carilctcr nonrltir. alc nrirristrilor. alc cclorlalti



c()n(lucrit()r'i ui lruloritutilor udrrrirristrrrtici pLrhlicc ccrrtnrlc. llc prcllt'trrlLr i. r.r cl ispozitiilot'prcscrlinteltri
consilitrltri.ltrtlcteiln. llrccunr si u lrottiririlrlr consiliLrlLri jrrtlctclrt. irt contlitiilc lcgii.
(l) I)cntrLr puncrea irr apliclrre il ucti\ itl.rlilor clate irr c()nrpctcntlr \x prin actclc 1"lt'cr. lizLttc ltr lrlirr. ( I ).
prinrarLr I ut'e in str['rorcl inc urr lll]llri.tt rlc spccialitate.
(.1 ) ,\pllnltLrl clc spcciulillrtc al prirrrartr lrr i cslc stnlctLrrat pc corr1-llrrlinrenlc lirrtctionltlc incltclrirtc cLl

lirnctirttltri ptrblici si pct'sotutl corttrltctrral.
(J) I)rirtrlrlLrI eonclucc institLrtiilc pLrhliec dc intcrcs local. 1'rrccrun \i \cr\iciilc pLrblicc tlc itttet'cs local.
(5) I)r'inrarLrl participu la sctlirrtclc ctrnsiliulLri local si arc drcptLrl sI isi crprinrc pLtrtctul dc
\cdcrc xsLlpra tutur()r problcrrrclor irrscrisc 1-lc orrl inca dc zi. prccunr si clc a lirnrtLtla atlcttdatlctttc clc

lilncl sarr dc lirrrnli l\uPrur orieriror l.rroicetc dc hotarili. inclLrsiv alc ultor initiattlri.
[)Lrrrctrr I tlc r,cdcrc al prinrarir lLri sc conscrlrrcr.rzir. in rrod ohlir]atoriu. in proccsul lcrhll al sccllrrtci.
((r) [)r'inrarul. in calitatcil sa clc atrloritatc ptrblica crccutir,i a aclnrirristratici publicc localc. rc;lrczirttl
rurritatca adnrirristralir-tcritoriali irr lclatiilc cu altc autoritalti pLrhlicc. cLr llcrs()anclc l.iziec :atr .iLrriclicc
ronrinc si strarinc. prccLlnr si in jLrstitic.

( 7) r\trihutii Ic prirrrarLrlLri :

(l) [)rinrarul indcplincstc urnxrtoarclc catcgorii prirrcipalc dc atributii:
al atribLrtii crcrcitetc irr calitatc dc rcprczcrrtant al statulLri. in corrclitiilc Ieqii:
b) atributii rclcritoarc lr rclatrrr cLr corrsiliLrl local:
c)atrihutii rclcritoarc lu husctLrl local al Lrrritatir adnrinistrrlir-tcritorialc:
d ) atrrbutii prir ind scrr iciilc prrtrlicc usiguratc cclutcnilor. dc intcrcs local:

l altc atribLrtii stahilitc prin lcuc.
(l) in tcrrrcrLrl alirr. (l) li1. a). prirnarLrl:
a)intlcplinc\tc lirnctia clc olltcr dc starc cir,rlll si dc atrtrlritate ttrtclulr.i ri usigtrti ltrrtctiortarca scr\iciilor
ptrhlice localc tlc proli l:
b) intlcplincstc lrtribirtii prir intl orsunizurca :i clcslistrrarcrr uleu.eriltir. re lct'cttditnrLr ltti :i il

rcccn sll nr ittt tr Irr i :

c ) intlcplincstc altc rtrihutii stlbilitc prirr lcgc.
1-11In crcrcitarea utril-rLrtiilor prcruzirtc la rlin. (I)lit. b). prinrarLrl:
a) prczintli ct)lrsilitrlrr i lrlclrl" in plirnirl trirlcstrrr al anirlui. Lnr rap()rl rrntral plir,inel starca cctlrttlrtticli.
sociala ti tle nrctliLr a ulritltii aclrnirristratir,-tcritoriulc. care sc pLrtrlica pc pagina dc irrtcrnct a Lrrtitirtri

adnr irr istratir -tclitorirrlc in concli ti i Ic lcgi i :

htparticipa la sedinlelc consiliLr lLr i local si cl ispLrnc nrlsLrrilc rlccc\urc [)cntrLl prculitirca si dcslit:ttrutrca in

bunc conditii a accstora:
c)prczirrtli. la solicitarca consiliLrlLri local. altc rapoarlc si irrforrrlri:
cl ) clahorcazli. in untlr corrsultarilor putrlicc. proicctelc clc stralegii pririrrcl starca cc()nolricu. sociala si

dc ntccliLr a Lrnitatii adrninistratir,-tcritoriale. lc publica pc sitc-ul unitlitii administratir'-tcritorialc sr Ie

supunc aprobr.rrii con:iliulLri local.
(-l) Irr crcrcitarca atrihutiilor plcr,azutc la alirr. 1l) lit. c). prinralul:
a) crcrcilli lirnctia dc orrlonator principal dc crcditc:
b)intocrncstc proicctLrl hugctLrIrri Lrnitntii adurrrristratir-tcritorialc si conttrI dc irtchcicrc r.r

cxcrcitiirlui hugctrr si Ic sLrprrnc sprc aproharc consiliLrlui local. in contlitiilc si la tcrtrcnclc prcrazutc dc

lcgc:
c)prczirrtir consiliultri local inlirrrliri pcriodicc prirind crccutia hLrsctatr. irr conditiilc lcgii:
d) initiazLr. irr conclitiilc lcgii. rrcsocicri pclrtrul c()ntractarca dc inrprLunuturi si cnril"crca dc titlLrri dc

r aloarc in nu nrclc Lrn itr.rti i adnr i n i strnti r, -tcri torialc :

c) rcrilicll. prirr compartinrcntclc dc spccialitatc. corccta irrrcsistrarc llscalir a contribLrabililor la ot'gnttul

f rscal lcritorial. atit a scdiLrlLri social principal. cat si a sccliLrlLri sccunclar.

1-r;in crcrcitarca atrihuliilor prcvr.rzutc la alin. (ll lit. d). prinrarul:
a) coordorrcaza rcalizarca scrriciilor llLrblicc clc intcrcs local. prirr intcrnrctliul aparatulLli dc spccialitatc
sau prin irrtcrnrccliLrl organisrrcl()r prcstat()urc dc scrvicii publicc si dc Lrtilitatc pLrhlici clc itttcrcs local:
b) ia nlisuri pcrrtrtr prcr,cnirca si. clLrpa caz. gcstionarca situatiilor clc Ltrrctt[u:

2



c) iu rnlisrrri pcntrir or'!urrizlrrclr crccLrtlirii si crccLrtll'cr.r in c()ncrct lr ire tir. itlitilor tl in dontcttiilc prcrlizLrtc
lu art. ll() llirr. ((r) si (7):
d) ia nrii:trt'i pg1111'11 rrrirLrrlrrclr irrrcnttrricri i. cr.ielentci stlttisticc. inspcctici si cotttt'rllttltt i lirlnizlilir
scrriciilol prrhliec clc irttcrcs local ;lrcruzLrtc lu rrt. ll() alin. (6) :i (7). Ilrccunt si I l-rtrttttt'ilor tlin
patrinronirrI pLrblic si prirlt ll trritntiiadnrirristrrrtir-tcritrrrialc:
c) nLrnrc)lc. sanctirlncazli si disl'lrrnc strsl-lcrrdarca" nrtlcl ilrcurcu 1i irre cturcu rltprltlttrilot' clc scrr iciLr sarr.

tlrrl'ti caz. lr repoltrrrilor clc nruncl-r. in conditiilc lcgii" pcntrLr pcrs()lurluI tlin cudrttl upanttulrri clc

:pccialitatc. 1'rrccunr si pcntru corrduclilorii irrstitLrtiilor si scrriciilor prrblicc clc intcrc: local:
l') asigLrti clabrrrarcr.r plarrLrrilor irrhanisticc prcrlzutc dc lcgc. lc srrl-rrrnc lrplobirii cottsilitrlLri local si

ae tirlncaza pe ntrll rcspcctarci-l prcr.cclcril()r accst()ra:
g)cnritc arizclc. lrcordtrrilc si aLrtorizetiilc dltc irr conrpclcnla sa prin lcgc si altc actc nonrutirc. ultcrior'
rcrillcirrii si ccrtillcarii tlc cul.r'c cornpartirncntclc dc spccirlitatc r-lin punctLrl dc rcdcrc al rcsularitatii.
Icgalitatii si t1c indcplinirc a ccrintclor tchnicc:
h) asigrrra rcalizarca ILrcriirilor si ia nrirsLrrilc nccc\arc conlirrnrirrii cLl []rc\cclcrilc ltnua.iatttcrrtclor
asLllnatc in proccsLrl tlc intcgrarc cLrropcarur in clorncrriul protcctici nrccliLr ILr i si uospodat'irii apclor pcntrLr

scri iciilc lirrnizatc cctatcnilor.
((r) I)rinrarul dcscrnncazli lunctiorrarii pLrblici anunrc inrputcnriciti sa duca lrr intlcplirrirc obligatiilc
prir irrd c()nrunicarca citatiilol si a altor actc dc proccdura. in corrclitiilc t-cgii rrr. l-3-i11111(). cu

nrod i I'icIri lc si cornplctriri Ic rr I tcrioarc.
(7) I)crrtrtr crcrcitrrca corc\llun,/art()arc a litrit-rrrtiiltlr ralc" prinrarLr I colaborcazlt cLr scr\ ie iilc putrlicc
tlccorrccntriltc ale rninistcrclor si alc cclorlaltc ()rsanc clc:pccialitatc alc adrttinistratici pLrblicc ccrttlalc
dirr Lrrritlitilc ldnrinistratir,-tcritoriulc. 1-rrccunr si ctr arrtoritatilc adnrirri:tratici prrblicc locrrlc si.iLrdctcnc.
(8).\tribLrtiile prinrlnrlLri in cllitutc tlc rcprczcntunt ul statLrltri :

( I ) ln crcre iturca atrihLrtiilor clc ltrtoritatc trrtclalu si dc olrtcr tlc starc cir illi. u surcinilor cc ii rcl in din

tlc protcctic e ir.ilr.r. prcctln si u ultor atlibLrtii stlbilitc prirr lcgc. prilrlrrrrI actioncuzri si cu re1'rt'czcntunt al

stutulLri ir.t cor.tttrr.tr. irt or-r:uI srrrr in rnurticipiLrl irt carc a lilst ale:.
tl) irr acca\t11 calitatc. prinrarLrl ptxrtc solicita prclcctului. in conclitiilc lcsii. spri.linLri contlucl.itorilor'
scrriciilor ptrblicc elcconccntnrtc alc rninistclclor si alc cclorlaltc ol'gane dc spccialitatc alc adnrirristratici
prrtrlice centrale din irrritlitrlc utlnrirristratir,-tcritorialc. clacli sarcinilc cc ii rcr,in nrr pot li rczolr'atc pt'in

aparatuI clc spccial i1ate.

(9y I)clcgulcu atribLrtiilor [)r'irrlrrurl poetc dclcga. plin clispozitie. atributiilc cc ii sunt c()lrll'r'itc dc lcgc 'i
ultc actc rttlrrratir,c v iccprirrlrrtr lui. sccrcturLr lui gcrrcr;.rl al cunrunci. ctrtrclttcalorilot' crlntpartintcttlclor
firrrctiorralc saLr pcrsorrllrrltri tlrn aparatuI dc spccialitatc. adnrinistratorttlLti putrlic. precLlll si

c()lrdLlcritorilor institLrtiiltlr si scrriciilor pLrblicc de intcrcs local. in lunctic dc cortrpetctttclc cc lc rclin in

tlrrn)clt iilc rc:pcctir c.

.\rt. l. \'l('l:l'lll \1.{ Itt I l.
-1.1. Viccprinrarurl cste suh()l'rlonat prinurulLri si. in sitLratiilc prcrazutc dc lcs.c. inlocLritot'ui clc drcpt al

accstLriu. sitrratic in carc crcre i1ir. in rrunrclc prinrarulLri" atrihtrtiilc cc ii rcr'irr accsttri.r.
[)rirnarurl poatc dclcua () pilrlc tlin atributiilc salc r'iccprirnarurlui.
J.l. [)otrir it organigmnrci. r ice prirnarul. coorcftrrrcazl urnrirloarclc actir ititi::
- ('O\{l',\R ll\1t:\ It l. \l)\ll\lS IIt,A I IV (;OSI'OI):\ltl:S('
- SOI l-li.
-1..1. in crcrcitarca atribuliLrrrilor dclcqatc r,iccprirnaruI aclioncazir irr nLrnrclc prirlarLrlui ;i scrnrtcazu in
nrrrlclc accstir ia dircct" actclc cc sunt gcstionatc dc scrr,iciilc allatc in suhordinca sa. conlirrtl
olgalr igrarlci.
.\rt. 5. Sl:('lil.'lr\l{t rl (;lr\l:R,\l A[. ('onrurtci Sinrisna
5.1. I iccarc Lrrritatc adnrilristratir-tcritorialir urc rrn sccrctur gcncral salarizat tlin bLrgclul local" Iunctionar
public dc conduccrc. cLr stLrclii supcrioarc.iuridicc. adnrinistratir,c sau stiintc politicc. cc asigut'r.i

rcspcctarca principiLrlui lcgalitirtii in acti\itatca dc cnrilcrc si acloptarc a actclor atlnrinistratirc.



lc!l.ltrrrilor lirnctiorrrrlc irrtlc Conrl-rart inrcntclc rlin elrdrulilccsl()ri.l.
5.1. \tribLrtiilc rccrcturtrlui !cncrrrl ul conrrinci SccrctarLr I gencrill rrl irnitlitii \Lrh(l i\ izitrrrir
lutlnrini:tnrtir-tcritoriulc irrclcplincstc. in conclitiilc lcgii. rrrntitrrrtt'clc ltritrtrtii:

cottsi I itrlLti loc:.tl:

b) plrticipir lrr scclintcic eonsilirrlrri local:
e )usigLrni rc\li()narca proccdrrrilor adrnirristratirc pririntl rcletia clinLrc eonsiliLrl locll si priltter. prccunt
si irrtlc accstiir si prcll'ct.

prinrarLrlir i:
c) asigrrri ttl.ur\parcnti.l \i L(]nrunieuIcLr ci-rtrc aLrtrlritr.rtilc. irrstitLrtiilc ptrltlicc si pcrsoattclc itltcrcsatc a

actclor';lrcr. lzrrtc la lit. a):
l) asigLrlir 1'rruccdLtrile dc corrr()clrrc i-l ctlrrsilirrlLri locll si clcctLrarca lrtct'ariltir tlc sce rcl.rtt'irtt. errtttttttieJrca
ordinii dc zi. intocnrirca proccstrlui-rcrhal al scdintclor consilirrlLri local si rcclltctlrca hotarirrlor'
consiIrLrlLri local:
g) asiuura prcgritirca lLrcmnlor su1-rusc dczbatcrii consiliLrlLri Iocrrl si corrisiilor clc spccialitatc alc
accstLl i a:

Ir)poatc atcsta. prin clcror:,arc dc la l"rrcrcdcrilc Orclorrr.rnLci (iLrr.cnrLrlrri rrr.l6 l0()()cu 1-rt'irirc la asociltii
si lirndatii. aprotratt.r ctr rrro,.lilrcliri si cornplctllri prin [.cu,ca rrr. ]-16,'1005. cLr nrodillclrilc si corttplctr.trilc
Lrltcrirlarc. uetuI crlnstitLrtir si :tatutLr I asociatiiltlr dc dczroltarc irttcreotttuttit.trl dirr care llee 1ta11c

rr n i tatcu acl rrr i n i struti r Lcri torialir in cr.rtl ru l carcra tirnctioncaza:
i) poutc pt'()pLlnc printanr lrri inscricrcu urrtlr' protrlcnte in proicclrr I orcl irtii clc zi r.t :ccl intcltlt' tlrditltrc ltlc
consiIiLtlLri loeul:

.i) clcctrrcazli r.r1-lcltrl rrorrinul .i tinc cr itlcrrtu parliciplirii ll :cdintclc e trrtsiliLtltri locltl lt colt:ilict'ilrrr
Ioculi:
k) ntrnrliti r,otr-tri lc:i conscrnneazir rczrr Itutirl rotlirii^ pe carc il plczintli [)r'cscLl intclLr i dc rcdirttii \aLt.

dupii caz. inlocrritonrlLri dc clrcpt ul accsttrir.r:

l) intirrntcaz;.i plcscdintclc dc sccl intli saLr. clrrpir cLrz. inlocLr itorur I dc drcpt al rtr-crtttir.t. e Lt 1-rt'ir irc la

crorLrrrruI si lu nrrrjoritatca lrcccsani pcntrLr ad()ptarea llccirrci hotnriri a cottsiliLrlLri local:
nr)irsigrrnr intrlcrnirclr doturclor clc scdirttrt. lcgarea. lrLlnrcrotarca par:inilot'. scntttat'clt 'i
lt.ttttPillll'elt rte e rt. 't'lt:
n)unrl-ilcste ca Iu dclibcrrrrca:i adoptarce Llror hoturiri alc corrsilirr lLr i ltlcal srt ttu ia pirrtc consilicrii
Iocalicarc sc incr.rclreazi in clispozitiilc art. lllt alin. (l):
o) irrlirrnrcazrl prcscdintclc dc 5ctlinfi. sau. dLrpli caz. inlocLritorLrl clc drcpt al lccstuia ctr pririrc lrt

ascnrcnca sitLratii si lucc cun()scLrtc sanctiLmilc prcrazLrtc dc lc.gc irr i-rscnrcnci.r eltzLtri:

p)certillcli corrlirrrlitatca copici cu r-rclclc orisirralc clnr arhira unitatii sLtbtlir,izitrnii
aclrr i n i st rat i 'u -te ri to r ie lc:
r) altc atribtrtii prcriizLrl.c clc Icgc sau in;urcinirri clatc prin aclc adrlinistratir.c clc cottsiliirl local satt dc clc

pri nrar:
5.1. l'rirr dcrogarc dc la prcrcdcrilc art. ll alirr. (l) din [.cgca rrr. ]7-lil00(r pririncl I'inantclc pLrt-rlicc

Iocalc. cu rlotlitlclirilc si conrplctirilc ultcritxrrc. in sitLratiilc prcrlzutc la art. I-17 alin. (lt :i tl) satt.

dLrpli caz. la alt. lti6 alirr. (l) li (l). sccrctarul gorcral al Lrnitutii sLrtrdir.iziLrrrir aclntittistratir,-tcritot'ialc
indcplincstc firnctia dc orclorrator principal clc crcditc pclrtnr acti\ italtilc cLlrcntc.

5."1. SccrctarLrl gcncral al cornrrrrci Sinrisrra coordoncula potrir it Organigrarlci:
-(()\il,\Rll\ll \ltl \\l\ll\l\\()(l\t \st \t I()lill\ll ll Il'l \lt\:
- ('O\{l'Al{ I lMl:\ I t t. .,\(iRI('O1..
- ('O\ll'}AIt Il\1t.\ It l. S L,\tttr ('lVll.,\
Art. (r. intrcaga acti\ itatc a [)rinurrici con.rur.rci Sirnisna cstc orglni/atii si cottdttsit dc cilrc I'ritttar.
conrpartinrcntclc llincl sLr borclonalc clircct accstuir.r sau !'iccprintarurlrri 5i SccrctarulLti scncral.



( \l,l l()l tl II.
\I'}.\ll \ lt I I)1. SI'1.( I.\l Il \ ll. \1. l'l{l\l\ltI l ['l( ornLrnci Sirri:rur
\r't. 7. \1-rarlttttl tlc sngt'islillttc ltl I)l'itttttt'Lt ltt i eotnLtrtci Sitttisttl c\tc ()t'!ilttizrtt Pc e()tlrnllt'[ itttctrte.

e()nli)nn orgattigt'anrci r.tprohlrtc tlc ('tllrsilitrl locirl lrl ( tlnrr.rrrci Sirnisrrir. ('onrlrrcerclt o1-tcnrtirli u

apaluttrlui rlc spccialitatc al plirntrrLrlir i \c c\crcitii clc clrtrc sccrcti.lnr I gcnclul ul conrtrrrci Sirtti:nu.
\r1. [{. StrttctLr rlt llpanrtLllLt i tlc s1-rccillitutc al I)r'intrnrlLri c()nrunci Sinrisnrt.
ll.l. ,'\paratLrl dc:;lccir.rlitetc al prirrrarLrILri cornLrrci Sinrisna crrl-lrirrde rrrr rruntjr clc l6 posluli brrgcturc.
tlin carc. tlLtpii tuttttrr rap()r'tLlrilor dc scrr icirr. sLlrt (r lirrrctii pLr[rlicc. in clrc cstc inclLtsr.i yi lirnclirr
pLr[rlicI rlc crlrt.lrrcct'c clc sccrctar'scncral ul cor.r.rr,rnci.8 pcrsonal contractual si dotti lirnctrr,-lc tlcnrnitatc
pLrblici alcsc.
[{.J. [)Lrpli nutLlra atritrLrtiilor titularLrlui. lirnctiilc puhlicc alc aparatLrlLri clc spccialitrtc sc inrpart in :o
lirnctic pLrhlica clc conduccrc si -i liutctii pLrtrlicc dc crccLrIic.
(.,\[,I IOI I I, III
SISI LI\ltil. l)1. ('O\ IItOI I\ I I:ft\ \1.,\\ \(it.l{1,\l l)l\
I'}R I\,l,^ [{1,,\ ('onrLrnci Sintisna
\rt. 9.Sistcnrrrl dc corrtrol intcrninranirgcrial
9.1. ( orrtrolul intcrrr, nranagcriul cstc clclrrrit ca rcprclcntincl arrslrnbluI lirrrncl()r Llc c()ntrol crcrcitatc la

nirclLrI cntitlitii ptrhlicc. inclrrsir aLrditLrl intcrrr. statrilitc tlc conclLrccrc irr concoldunLr.r cLr obicctir,clc
aecstcia si cLr rcglcrttcntririlc lcsrlc. irr rcclcrca asieLrriirii aclrnirristrarii fonclurilor pLrtrlicc irr rrotl
ce()n()nrie. clleicnt si cllcacc..,\ccasl.r inelLrtlc tlc rrscrncrrca struetrrrilc orgarrizut()riec. nrctodclc si

proccd Lrrilc.
9 r Si:tcnrtt I dc control intcrn,'rttanugcrirrl rrl I)r'inrlrici conrrrnci Sirnisnl (S('l\1 ) rcprczintli i.ur\i,rnrblul
tlc nlrsrrli. rrctodc si proccclrrri intrc;lrinsc lu nirclrrl flcclirci rtnrctrrri din cirtlrLr I in'tittrtici. irr'titLr itc irr

\c()pr.rl rcalizirii tibicctirelor lu rrrt nircl crrlitatir corcsl-lrrnzllt()r'\i indcplinrrii crr rcstrlltritltte. in nrod
cconornic. clrcucc si cflcicrrt a politicilor adoptltc
t).-l . I)rogt'arnuI tlc tlczr'oltut'c a SistcntulLr i clc control irrtcrn,'r'rtrnagcliul .rl I'rinlrrici etlnttrnci Sinrisna
cstc clahot'ut itt crlntot'trilutc cLl prc\edcrilc lcgalc. in hazu dispozitiilor'OrdintrlLri Sccrctariatultri
(icncral ul (iLtrcrttrt lLr i nr. (r()0,'l()l-s- pcntnr aplohulca ('odLr ILri ('orttrolLrlLr i intct'tt nttna!criul al

cntitliti lor pLrbI icc.
,\rt.l0. Obicctircle I)rognrnrtrlLri c'lc dezvolturc a sistenruIui clc contnrl intcrrr,nrr.rnagcrial:
10.1. ()bicctirclc qcttct'alc alc controlrr lir i irttg'rr'nranus,crial Ia nivcluI ['rinririci cttt.nLrtre i Sinristta sunt :

. rcalizat'cit atrihLrtiilor la ni'nclLr I [leclirci strLrctrrri in rnotl cctlrronric. cllcacc si cllcicrrt:

. cottlirrnritltc cr.r lcsilc. nornrclc. standarclclc si rcglcnrcntllrilc irr r igoarc:

. dczroltlu'cll trror sistcntc dc colccturc" stocarc. actuulizare si cl ifirzarc a dalclor si inlirrrnatiilor
flnanciat'e si dc ctlndLrccrc:
. prott'iarcr lirnclLrriIor pLrblice:
10.1. Obicctirclc gcrrcralc alc I)rosrrnrulLri clc dczloltarc l S( l\l clin catlrul [)rirrririci conrLrrtci Sinrisna
sLrnt trrrnittoarclc:
. lrttcn:ilicarca acti\rtarlilor dc rt'rorritorizarc si corrtrol dcslirsLrratc la nivclLrl llccirci stnrctLrri. irr scopuI
clirrinarii riscLrrilor cristcrrtc si Lrtilizirriicu cllcicntir a rcsursclor alocatc:
. [)czrtlltarca activrtatilor clc prcrcnirc si corrtrol pclttrut prote'iarca rcsLlrscl()r alocatc itttpotrira
p iertlcri lor clatoratc ri s i pc i. abLrzu l u i. crrlri lor saLr liaLrdclor:
.lnrhurrittirtirca con.rurricirir intrc structurilc I)rirnarici conrurrci Sirnisna. in scoprrl asiguri.rrii circtrlatici
inlirnnatiilor opcratir,. lirrir clisttlrsiLrni. astlcl ilrcit accstca su poatti ll ralorillcatc clrcicnl in actir,itlltca
clc prcr.cnit'c si corttrol irtl,crrr.
. [)rtlicclarca. la nii clLrl flcclirci strLrctLrri. a standardclor dc pcrlornLrntir pcntru
scopul Lrtilizurii accstora si la rcalizarca analizclor pe hazii dc critcrii otricctir,c.
rcsursclor alocatc.
Art. I I . Inrplcnrcntarca SistcnruIui dc corrlrol intcrnrnrarraucrial

llccarc actir, itatc. in
prir incl ralori licarca



I l.l. irltreltgr.l llcti\ itlltc it eotnl.rltr'lilrtcntclor rl in :tlrre trrIlr lrPirliltulLri dc s1-rcciulitatc irl l)r'inurrrr lrr i

e otttttttci Sirlli:tlLt \c ()l'Slllli./citzlt si sc rlcslisrlanj ctr tcspcctllrcil tutut'()l' rrlt:rrri lor'. 1.rloe ctl Lrri lor si
stt'ueturilot'sllttrilitc 1-rcttlt'tt irttplcnrcntirrclr Sistcnrrrltri .lc c()lrtrol irrtcrn nrlrrrr-rqcriuI si lr inrplcnrcrrtririi
StundtrldcIor rle eonlroI irrtcrrr,'rnunrrgcritrl.
I l.l. I)t'out'lttttttl tlc clczroltltt'c lt Sistcnttrlrr i tle control intcrn rrurnuqcrirrl ertc surcinrr tlc .err icirr pcrrtrrr

)i te r1.,i.J1111'uil il(e \ttliil.
I I .l. I oatc docurttctttcle clrtbrtt'utc si upnrhatc dc c()ndue crca prirruilici plir iltrl irnPlc111g,,1',,'.',
Si:tcttttt ltri clc crttttrol itttcrtt nranaSe riul conrgrlclclrzi dc clrcl-rt prc\ cdct'ilc pt'clcntLl lui [{cgrr lunrcnt tlc
( )t'sltrtizlu'c ri I rtne tit,ltlrrc.
,\rr. ll. I)rocccl Ltrilc opcratirrnalc si elc si\tcnt
ll.l. Ioltc itcti\ itlitilc il irr c()nlllltrtinrcrrtclc lplratrr lLr i dc spccialitatc al prinrlrLr lrr i sc tirslrrizcuzli. sc
ll()rltlcil./al. sc dcslltsoarui. sc ctlnttrrlcazli si sc cralLrcazl pc baza [)rocctlLrriltlr o;lcrationalc. cla[rttrrtc \i
dcscrisc dctaliat pcntru lrccurc opcretiurrc. acti\ itatc. tip dc docunrcr.rtc prclLrcnrtc suu curc sc clit'rcr.cuzii
tlc atttot'itatc si carc lltc;lartc ilrlcsrarrtir dirr docLurcltlclc Sislclnir lrri tlc corrtrol irrtcrn,nLrrllgcrial.
ll.l. ProccdLrri lc opcratioltalc pcntrLl llcearc lrttir itrrtc sncciflcli sc clatrorcaza dc llccarc cornl-xrrtirr.tcrrt
irt partc. \c actLralirc'.rt.tr pcnlancnt lLrrrctic dc rrodiliclrrlc intcrlcnitc in orgarrizl-rrcLr si tlcslitsLrrarca
actir itatii si conrplctcazli dc clrcpl prcr.cdcrilc prczcntLrlui Ilcgultntcrrl..
ll..l . [)roccdLrrilc tlc sistcnt sta[rilcse nrodalitatca prin curc nl-ri rrrtr ltc conrl-lurtirrrcntc dirr apanrtrr I dc
rpccialitatc al ;lrintat'ttlLt i cortltrcrcazri irr'"crlcrcu aclucclii la inclcplinirc a unol rrnLrrrrite rirr-eini.
I)roceclLtrilc rlc si\tcnt stlt['rilcsc rcurrli dc lirncti()llurc curc trchrr ic l'csPcctutc intocrnlri rlc clltrc ttrti
salarittii pcntru I r.tsigttrl inrplcnrcnturca si rcspcctirrca SistcntLrlLri dc \lane-!cntcnt al ( alitutii si al
\i:tctttLr ltri rlc e tlnll'ol intct'tt ntanr.rgcriul pclrtrLl [rLrnu lurre tion.rlc rr lrprrrutulrri dc s1-rccilrlitltc al
l'r'irllrrLr ILr i.
('\l,l Iol t l lV
\l I<t ( I t It \ ()li(, \\1./ \ I()l{l( \
,\r't.l l. Stl'ttctut'lt ol'gtttizatot'icri u apurlttrrlLri dc s;lcciulitatc ll prinrlrrLr lLr i ctlrr.rLrne i

S irr isna:
l. ('()\1t,'\tt I t\il.\ I I I\ \\( t\t(-('o\ I \t}il.il ,\ lt. l\1t)()/.|'t: st t.\\t
l.(()\il,\tilt\il\t \\t\il\t\\(xt\t \sl \t l()t{il\il tt ilt\t{\
l. ( o\il,.\tt I t\il \ I \(;l{t('ot.
). ( ()\ll'\l{ll\ll \l \l \ltl ( I\ll \
("\l,l lol.t l. \'
,,\ I Itlllt rl Ill.l: ,\I'}.\l{ \ I t l.t'l I)l SI'}l.('1,,\t.l I I AI. I'l{l\1,.\ltt rl.( I

r\rt.lJ. \lribLrliile aparatului dc spccialitc al prirnunrlLri: lJ.l. I)crsorralul (lirncliorrari publici si pcrsorral
c()tttractual) (lin cudt'LrI contl'lurtirrrcntclor din stnlctLlra aparatrrIui dc spccialitatc uu in principul
rr lr r r l'rtoals I c lrtr-i hrr t i i gerr cra I c c()nt Ll l.lc :

l. itttocllirca si protnor.arcl catlc I)rinlur a rapoartclor dc spccillitatc irr rcdcrca irriticrii proiectclrlr clc

hotiriri clirt tjontcttitrI plopriu dc aetivitate" rcspcctil intocrnirca intrcsii cloctrrncrrtlrtii: pr'1ricg1 dg
hotitrilc. rclL'rat clc aprobarc. rap()rt clc spccialitatc.
l. rcalizarca la tcnltclt a tutLrr()r lctiunilor si activitatilor rrcccsurc inrplcrlcntlrii sislernclor si

prograntclor dc inlorntatizarc alc institutici in dot-ncniul propriLr dc uctir,itatc:
l. irrtocnrirca proicctclor hLrgctcltrr" progrx111gl111' si actir itutilor ;rrttprii. intocrrrirca la tcnnclt a

d()ctltttclttcltlr dc ltttga.iarc buu,ctatlt si clc plata alc aclir,rtirtilor din coorclonarca collpartirtrcrrlLr lLri:

J. itttoctttirca ittfot'tliit-ilor pcriociicc lcgatc dc actir.itatca propric. a agcrrdci dc lucrLr a contpartirncntLrIui.
pctttrLt pLrtrlicarca lor. cottlirrnr rcsulalrcntului stabilit clc prirnar'. intocnrirca unui calcnclar cLl actiritatilc
artualc cLl cari-lctcr pcnnancnt din cadrLrI corlpartirnuttLrILri:
5. participitrca la scdintclc cotttisiilor rlc spccialitatc si alc plcnulLri ('orrsiliului l.ocul al ('onrurrci
\intisttlr. ori tlc clitc.,r'i cstc nccc\ilr':
(r. ttrnllrirca solutionurii saLr a rlsl'runsurilor in pcrioada lcgala la loatc aclrcsclc" ccrcrilc. pctitiilc"
rcclatttaliilc sittt sLlu.cstiilc sositc la rcgistrrrturrr plinrlirici si rcpartizutc dc cltrc prinllr sau corrcluclitrtrrr I

6



llrptclc si.ir irritc crr irrc:.tlcalel lcsii in cr,e rcitlrrea acc\t()r' rttrrhirtii:

rcr'tlrl. in scris sutr clisprrsc plin lrct ldrlinistlltir, cnris tlc clitrc plirlur'.
ll. sli trnruircll\eli si srl crrr.tor-r:eli Pg1'111111rcnt rno,.l illclrrilc lcgislatir.c cr.u'c rcglcrtrctttcltzrt rlotttcnittl tlc
acti\ itatc progrriLr. l'i ind cl ircel rarspLilr./iit()r' pcntrLl t()i.rl.c c()nsccirttclc carc aplr tlrttoritl aplicirii
nccorcpunll-rtoarc saLr a ncapliclrii urrtrl prcrcclcri lcgalc in actir italca pc curc o tlcslitsoarl.
(). rcspcctarca tutrrrol rcgulanrcrrtclor si a proccclurilor dc lucru aprobatc itt cu.lrLt I rut()r'iti.itii.
10. gcstiortrlcu ltctcltlr li irrhir.urca accslora:
I l. asiutrrarca rclatici dc cor.rrurriearc si dc llLridizarc a irrlirrnratiilor dc lrlrtural tcllticarLlrrtrc
cornparti ntcntc lc d i rt cacl ru | [)ri rrruric i S i nr i srrlr :

ll. Lrrnlirirca puncrii in aplicarc dc clitrc contpartirncntclc institutici a hotitnirilor cottsiliLrlLri locll din
donrcniLr I dc ctlntpctcnla.
l-1.1. (orlpartinrclltclc rlin strLrctura aparatului dc spccialitatc aLr atributii spccil'icc. stabilitc in prczcntLrl

llcu.Lr lanrcnt.
ll.-1. Sclii (rcsponsabilii)corrpartinrentclor au otrligutia sir stahilcuscu in lrsclc postLrrilor si in sarcinilc
dc scrr iciLr ulc pcrsonalir ltri din sul"rorrlinc,'coorrl()nel'c t()atc acti\ itlitilc si ntsl-rttttdcrilc pcntru
indcplinirca utrihLrtiilor gcrru'alc si spccillcc alc structurii din suhorclirtc.

rcrrdicitatca uetcl()r'clabomtc. pLrtind li anga.jatli Il.1s1'rurrdcrcl.r civillr. rrtlntinistntti\ii \i.tLl pcttalll. clultrl

cir/. pcntnr prcitrdiciilc caLrzatc irr lctlatrrri.l cu crcrcitarca atribrrtiilor clc rcrr icitt .

l-1.-i. I)rincipllclc ltribtrtii rpcciticc alc corrpurtinrcntclor clin stt'rrctLtt'a u1'r-tt'r.ttttltri dc :pccir.rlitetc al

l'r'i rnanr l tr i cor r.r rrrrc i S i rrr i sna : i lcgi slat ii.r rcglcrrrcrrtuni:
,\r't.l-i. ('O\ll',\lt ll\lt.\ I I I\ \\('l\lt-('O\ l,\tlll.l l,\ ll
l-i.1. ( orrpartirrrcrrtLrl llrurciar'-contlbilitutc. :c srrhrlrdoncazli ['r'inrat'tt ltti.
1 5.1. I'}c l irr ic [lnarrcilr-ctrntuhi l itatc arc urrrl-rtoarclc atribuli i :

i. l.laborarca arrrralli u proicctrrlui []rrgctLrlLri tlc'ncrrituri si chclttricli al conrLtnci Silli:nlt pc lrazlt analizci

1i prol-rLrncrilor tlc bLrgct elc acti\ ilritilor ;i irrstitLrliilol sirhordonalc:
1. [{c;lartizurcu pc trinrc:trc a [rrrgetrrlLri uprobat. in lirrrctic tlc posibilitltilc rcalc clc incusut'c r.t lcnitttrilor
si dc plioritatilc stabilitc in clectuurca chcltuiclilor':
l. Ilcctillcarcr []Lru,ctLrlLri tlc r,crrituri si chcltuicli al corrurtci Sinristrrt:
J. I.laborurca unci stratcgii ccolr()nricc tlc ansarrblLr la rrirclLr I adrnirristrulici Iocalc. pririntl gcstiotutt'ca

iutlicioasa si cflciurtll a lirnclLrrilor publicc. carc includc clcrrcntc dc clrcltLricli si Llc r.cnitut'i:

-5. Irrrnirrirca si irrlocrrircl trinrcstrilrllr si anuala a ('ontLr lui dc crccirtic si a I]ilantLr lui contabil conf rtrnt

legislatici si srrprrrrcrca lor sprc aplohurc ctlrtsiliulrri local:
6. I r'nrlrirca tlirr ptrnct r,lc r,cdcrc r.aloric a contractclor clirr carc rczultI plati clin [rttsctLtI local"

7. [:lahorarca dc eloeLrrrrcrrtlrtii cerrrr.rrricc irrprcLrnli cLr rltc conrpartintcntc ditr cadrttl aparatLtlLt i de

spccialitatc al [)rinrartrlrri in r.cdcrca obtincriidc inrprturr.rturi si 'rrnrc
ncurnbursatrilc pcrttrLr rcalizarca unor proicclc ir.r cor.t.rurtaSirri'nlt:
ti.,,\sir.tLrrarca rclatici dc conttrnicarc" coordonarc si clc llrridizarc a inlorrrratiilor clc ttatLtri ccottotlieri
riintrc cornpartinrcntclc tlc \pccialitatc din cadruI Prinrarici si Lrrritr"rtilc sutrorclottatc [)rinltriciSirrrisna:
t). Orgarrizurca si asi,lLlrarca clcctLrarii irrrcrrtaricrii anLralc saLr ()ri dc citc ori cstc nc'toic r.t tli.i loacclor
llrc. [-runLrrilor rnatcrialc si r alorilor bLrnc5ti cc altartin cor.t.runci Sinrisna si adntitti:trarca
corcspunzirloarc a accst()ra. lirrnrLr Iarca propuncrilor prir,ind cornponcnta contisiilor dc ittvcntat'icrc si clc

casilrc. inrcuistrarca irr contabilitatc a rczultatLrlui inr,crrlaricriisi casarilor':
10. I rnrlrirca puncrii in aplicarc dc cirtrc corlpartimcntclc institLrtici a hotrrririlor cottsiliului local din
clonrcn iLrI dc aclir, itatc:
I I. intocnrircl rap()arlclor dc spccialitatc la proicctclc clc hotariri cu continrrt ccot.totttico-linrtnciar. 1-rlirt

scrr iciilc dc spccialitatc din cadrul prinririci:



ll. ()r'gunizlrreu etrrrtlrrecrii llr zi rr rcgistlLr lrri tlatorici prrhlicc 1i rcu.istrttl sll'luttiilot' lrleltlc. l'ltn()r'ti.lrci-r

Loe lrl irl ('orrrtrrrci Sinrisnu priv irrtl conlnrctilrclr ,-lc inrl-rltrlrrri pcrttt'tt irtrc'titii:
l.l. irrrocrrrirclr docrrnrcntclor clc pllrtli si clccrLr.rrca plutilor pcntt'Lt e hclttriclilc ntetcrielc. irtrcstilii ctc. in
lirlitu crcclitclor.ic'ehisc sr rr disporribilitutilor uflute in c()nl. \ct'illeulcr.t conditiilor dc llcccpti.u'c rl

,-loctrntcrrtclor tlc pla1i1" rclificlrcu corrcorcllrntci intrc tlrtl irrclc dc platl cntisc;i crtnt:elc clc cont
clibcrltc ilc trczorclic. bltnci. s.e.:

ll. ['laniliclrrca. eoortlonarca. organizur-cir si corrtrolLrl tinclii cridcntci cotttlhilc buu.ctarc.

15. irrtt,urrrirc.r ll.e i rrriilo;.recl,,r' lrrc. cr itlr-'rrticlcrr .i irrrcli.trlrcir ir1 eontltlrilitlrtc lr ittt,,hilizltt'ilt,t' .i lt

arrrortizirilor nri.ilrracclrrr ltrc clin 1'xttrinrorriLrl pLrtrlic sair prir'rtt al

corrtur.rci Sinrisrti: l(r. Irrtocnrircu [ralarrtclor clc rcrillcarc lLrnarc" cllrilor clc scan-xi cottta[rilc tt'itlcstrialc
si artualc si a oriclirtlr altor sitLutii llnanciarc ccrLltc dc I)ircctia (icnclllrt a lirtarrtclot' l'Lttrlicc sau

lrczoreric:
17. Vcrillcarca si ccntralizarca [-rilunturiltlr corrluhilc si a uncrclor alcrurlc alc prirnarici cLI cclc .rlc

tunitirtilrlr subordorurtc llnrrrtltc ri elirr bLrgctLrl local irr rcclcrca intocrnirii []ilantulLri cctttr.ltlizlrt al

crlnrunci Sinrisna:
Iti. irtrcgistrarcu irr contahilitatc a rcnitrrrilor si irrrc!,istrarca irr ordirrc crorrologicir a tLltLlr()r chcltLriclilor
in baza clocunrcntclor iLrstillcatir,c:
19. irrtocnrirca rcgistrclor contabilc prcr,llzutc tlc lcgislatia irr r iglt,ltlc:
l(). I rrlirrircu si irrrcgistral'ca in contabilitutc a crcditclor c()ntraclatc tlc adrrrnislratia localli:
I l. I'rclLrarci.r 5i ecntralizarca bLru.ctclor proicctclilr. plogranrcltlr si ;.tctil itirtilor ttttLtt'or irtstittrtiilor'
sLrl"rordonrtc in lcdcrca itrtocn.ririi si actLrtlizarii(rcclillctrrii)bLrgctLrlui gcrtcritl al eontttttci Sillistut.
ll. l.lahoralcir prtricctcltlr huu.ctclor loculc cchilitrratc si ancrclor la ace stcll. pcntt'u rttttt I [rtt gctat'

rrrrru-rtor'" pre cunl si e stinuirilc pclrtru Lrrnrltori i I arr.
l.l . Itrtocnrircr.r si prc./urtlrcl.l s1-llc aprotlrrc a lrugctLrltri qcncral ul cotnLrttci Sinti:lta:
l-1. Irrrcgistnrrcrl. rcri flcurca 5i ccrrtnrlizurca colrtLu'ilor dc crccutic Itttttt'c alc I)t'ilniirici etr cclc llc
llccirci unitati srrborclonatc:
15. irrtocnrirea si prc,/cnli-rrce 5pl'c epr'()[)lrcl ('tllrsiliLrlLri I.ocal al ('ortrtrnci Sitttisna. a c()nturiltlr clc

crec'utic alc hrrsctLr lrri gcncral ll conrLrrrci Sirlisnn. pcntru llceulc tlitttcstrtt.
16. Intocu.lircx 5i pr()nro\arcil ciitrc I)rirnr.lr a rep()arlclor clc spccialitatc in reclcrea rrriticlii proicciclor dc

hoturuin prir irrd: r'cctil'icarcu [rrrgctLr lrri elc r,crritLrli si chclttr icli" cA unnarc l r.nr()r' propLtnct'i lirartc binc
Iundunrurtlrtc llc rlrdonltorilrlr dc crcLl itc. Lrtilizarca lirrrdLr Iui dc rczcrr,u. alocat'ca ult()t'\Lllc pclttl'u

actiLrrri crr lttrrulc. religroasc si sportilc" c()ntractarca dc irnprunrutrrri. crr ccl putin 5 zilc inaintca

Puhlrerlni ot'tliltii rlc zi

17. I rrlliril'cu- rcspcctlrrca si pLtncl'ea in uplicarc a hotirililor consilirrltri local prir,incl alocltrca Ltttot'

:un)c pc tlilL'r'itc rlc'tinutii:
lll. I rtriirircil. rcspcctrrlcrr ri tinclcrr cr iclcntci sLu]rclor clclulcate tl in irrrclc r,cnitttt'i alc htrgcttr lit i tlc stat

(l'V,\. sLrbr.cntii. trlnslcrLrri)pc dcstirrrtii ;rrccisc stabilitc prin [.cuca hLrgctLrlLri dc stat: ]9. ltttoclnirca
solicitlirilor sLrplinrcrrtulc clc sLrrlc clclirlcatc aclrcsatc A..1.[:.['. yi ('orrsiliul .lLrclctcan Vilcca in silLratia in

carc accstc sLlnrc sunt irrsLrllcicntc (srlarii pcrsonal clin irrriltalnrilnt. asistcnti pcrsonali ai pcrsoanclor cu

harrclicap" inclcrnnizal.iipcrsoarre cLr lrandicap. subrcntii. s.a.nr.d.):

10. Vcrillcarcr pcriotlicli a cr,olLrlici incasirrilol si clcctuarca plutilor dc oricc lcl. incltrsir, prirr crsicric:
i l. Inlocrnrrcu lurtrra a hilarrlrrlui scLrrt. a sitLratici plalilor rcsti.lntc 5i a cttntLt lui de cr,.'uLt1ic. ncntl'u t()atc

acti\ ital(ilc irrclLrsir ccnl"r'alizarca cu cclc alc instituliilor sLrbordonatc:

32. l'incrca criclcnlci contabilc r,aloricc r.r nratcrialclor. a ohicctclor dc inrcntur. a

lirrnizolilor. clicntilor. dcbitorilor si crcditorilor dc oricc f cl:
l-1. Iincrca cridcntci corrlahilc a gararrtiilor nratcrialc. a garantiilor dc licitatic si garantiilot'clc huttit

crccutic:
lJ. intocrnirca listclor clc invcstitii pe baza pro;lurrcrilor trarrsrlisc dc contl-xtrtintcntclc clc spccialitatc.
carc cstc ancrri la hLructul dc r,cnituri si chcltLricli si tincrca c'uidcntci analiticc a llccartri otricctir, dc
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irrrcstitii. rr:tlL'l elr pllrtilc clt'etLrrrlc rh sc inetrrlrczc in prcr.cclcrilc l-rrr!cllu'c:i in suntit 1tt'crlizLrtli irr

c()ntnrelLr I rlc crecLrlic slttr elc lrclrizitic.

contuhilitutc:
16. irttocnrircu lcccl-ltiilor si honrrrilor clc e()nsunr pcntnr toi-ltc Iri.rtcrilrlclc crttll-lr.it'ittc !i l-rlctlltrcu
rcceptiilor llt conrl-xrrtintcnttrl llnlnciar-conttrtrilitutc pcntnr inrcgistrurc si clcctir.tt'ca ltllitilor':
-1 7. Rllsptnrclc rlc inrcsirtlrrrclr ri rrri'elrrcu nriilolrcclor llrc si u tlbiccteltrr tlc ittrcrttrtt'. pt'cuLt ttt .i rlc
ca\arca lrecst()r:l cu t()i-ltc i.rctiLrnilc concrc
I 5.3. []ugct. [ .r idcrrtli ,\rrgniunrcrrtc hLrqcterc si lcgalc
l. orgunizitrca si tincrca cr idcntci anuulanrcntclor lcgalc si l angltianlcntcl()r [rLtgclarc pcntn.l llccarc
sLrbclir iziLrnc u clasilicatici [rugcturc si conrpirrarca tlatclor anga.irrncntclor [-rLrgctarc aprot-ratc si a ,-clor'

Irnuajlrtc pcntr'u a putca clctcrnrinLr crcditclc hugclarc clisponi[rilc clrc;lot li anua.jatc:
1. orsarrizr.rrca c\ielcrrtci crcditcltlr htrgctarc aprotratc pcntru llccarc subdir,iziLrnc a clasiflcatici brrgctarc
prccLnn si a nrocl ilicarilor irttcrncnitc pe parcrrrsll I anulLri" ca unnarc a rcctillciirilor dc [rLtgct:

-1. arrsriarcu si olclonarrtarca chcltuiclilor pc baza docunrcntclor'.jLrstiflcatir.c:
J. clcclLrarca clcschidcrrlor dc crcditc llinentiri). atit pcntrll conturilc prrrprii cit si pcrttt'u conturilc
runitatilor subordonatc. r.clillcurca incatlnrrii accst()ra in [-rLrgctclc aprotralc:
5. ('onliLrrrtarca rrircltrlLri dcschiticrilor dc e rcditc clin cr itlcnta arrgaianrcrrtc l-rugctarc cu ccl din contuI
,.lc crcetttic cltti. .lc lt'czot'ct'ic:
(r [)rcglitirca ;i plcdlrrca la arlrir. li a tLrtunlr clocunrcntclor cl irr catlrrr I conrpartinrcrttrr ILri llnanciar-
e ontahiiitatc.
\r't.l(r.('O\l['}\ltll\lt.\l tl\\\('1,\lt('O\l\l]ll IL\ll,-l\ll'()lllL Sl I'\\t:1.(X \l l.
l(r.l . ,\ctir itutcu rlc irrrpozitc .i tlrr.c crtc conclrrsli cle rcsporrsahilLr I inrprlzitc si tltrc. f Ltncl.ioneaza in

clrtlrtrl ( tlrlpartinrcntrr ltr i inrprrzitc si tlrrc;i rc 'trbortltrncazli r iccprinr.rrrrlLr i.
l(r.1. Rcsponslrhiltrl ctr ae tir it.rtclr dc Inrl-rozitc ;i lerc arc Lrn.r.urtrlurclc atril-rLrlii si rcrpon:ahilitriti.
l. .\siurrrl stuhilirce. c()nstatlrci.l" cttnlrolrrl. irr-nrtrrircu ;i incasarca inrprlzitclor' yi trtrcl()r l()cirlc. a

lunrcnzilor'yi a altor r,cnitrri alc l"rLrgcttr lLr i ltlcal. dirlotrtc tlc contrihultrilii pcr':oanc liziec;i pcr\()i.lnc
jLrlid icc:
1. Solulioncazi obiccliunile. contcsta{iilc;i plinucrilc lirrnrLrlute la rctclc dc contt'ol ;i clc inrpLtttcrc.

con lirrrr plcr, cclcrilor lcs,alc:
i. \:igLrri prclucnrrcl in birzLr tle cllrte lr clcclaraliilor. unrcnzilor 1i lr altor uctc adnrinistretilc tr:calc
rcf critoarc lu corrtribur.rhilii pcrsoanc flzicc pi .juriclicc:
-1. .\:ir.rLrri apliculca leuislalici irr rigoarc irr tlonre niLrl irnpozitclor'yi tarclor localc:

-i. I)rclLrarcu. lcrificurcr.r;i lalorillcarcu in haza dc clatc a clcclaralirltlr flscalc. cct'crilot';i a rtltor'
tloe unrcrrtc f iscllc clepusc cle contlibuabilii pcrsoane llzicc ;i.jLrrirlicc:
6. l:lrthorcazr.t ntpoarlc dc spccialitate ;i proicctc dc hotririli rtcccsarc firndarlcrttlirii hotriririlor
ctlr-rsiliLrILri local cu plir rrc lr statrilirca inrl-rozitclrlr pi tarclor loculc. irrrcrrtrrlicrii rnatcrie i irrrpozrrbilc:
7. lrrtocntc;tc do:arclc llscalc alc conl.r'ibtrabililrlr:
Il . I rnr,rrcytc inttrcnrircr.r ;i clcpLrrrcrca in lcrrlcrrir I prcrr.rztrl clc lcgc a clcclaraliilor clc itr1'rrurcrc dc clitrc
corttribLrah i li :

9. irr-;tiinlcuzit corttribirabilii cu pril irc la situalia llscala a accstora:
I 0. Intocnrcf tc actclc llcccsarc irr r cdcrca aplicirrii proccdurilor elc c\ccutarc silitir pcntru irtcasarca

ohliea{iilor hLru.ctare dc lu pcrs()r-lnc lizicc;i .iLrridicc (crnitcrc dc sorttalii ;i titluri crccutorii. irrliinlarc
popriri in banci suLr pc salarii. intocrrirc pr()ccsc rcrtralc dc scchcstrur 5i r.alorillcarca butturilor
scchcstralc prin rnorlalitalilc prcruzutc clc dispoziliilc lcgalc irr r i,'ourc):
I l. ['rrttitrcStc incasarcu clcarr!clor bLrgctLrlLli ltlcal;
ll. I:acc ilcntcrsuri pcntrur inrplcnrentarca sistulului dc plata on-linc al inrpozitclor si tarclot'localc prin
intcl'nrcdiu I pIatIornrci gh iscuI.ro:
l-1. Intocrncftc dccllrullii clc crcanlc pcntrLl contrihuabilii rrotilicali cu pririrc la tlcschidcrca proccclut'ii
dc insolr cnli:
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lJ. Itlcntillelrrclr:ediLr lLr i \llr.l rl()rlriciliirlLr i .lcbitorilor eLr spri.j inLr I orsrtnclot'tlc prrlitic. [(eSistrrrlir i

( ()nlcr'tuIui \.ru lrlt,'r' irtrlitulii .i L()ilr|il[lirttcrttc:
l-i. Idcntillcarcu ctlrrtrrri lor' [.rlrnculc :r.rrr ir locrrrilor tlc nl-lncli lrlc ,"lchitorilor. e tt rtitttrlt'ttl l'rrincilor'.
,\gcntici .l Lrclctcnc rr I irurrrle Ior I)rrlrlicc Vilcca. a Irrsl'lcctorltLr lLri Ieritoriul clc \lLrrtcli" pcr.ltl'u clccttnrrca

1-lo1-rt'iriItlt' pc eonttrt'i hltrtcurc sllr.r \llIllI'ii:
16. l.lihcrcuzli ccrtillcuic lj:culc ncccsllrc c()ntt'ibLlabililor Ia rlircr':c opcnr(ittni 1-rc e ut'c rte cylia le

c tu'ctrrcr.tzli.

17. ('onrLrnicarcl clalclor din patrinrtlniLrI eontritrrratrililor pcrsoanc llzicc;i.iLrridicc la

solicitarcu instanlclor dc.jLrclccltli. l c\ccril()l'ilor.lrrclccatorc;ti. it crccirtorilor hattcari >i a altot' institLriii.
c()lr I()r'nr prcr. cr-lct'i lor lcgalc:
lll. \'crillcu in tcrcn pcrs()ancle l'izicc cu prir irc la corectitudinca yi cractitatca clcclara{iilor llsealc
tlcpu sc:

l(). Rcalizcazrr inspcclia llscalli la pcrsoanclc julitlicc. stabilc;tc oblitalii sirplinrcrttrtrc clc plata. prccLrrrr

1i ac'ccsrlriilc e I'crcntc ilccst()ra:
l(). Intocnrc;1c rirsprrrrsirri in lcrnrcnul lcu,al plcrlrzut pcntrll toi.rtc ccrclilc pcrsoanclor flzicc saLr .i rrritl iec
sarr Ic irrdrunrri sprc soILr1iolrarca ()r'gancIor conrpctcntc:
11. I)rinrcStc. lcrilicii 1i srlluf,ioncLrzir ccrcrilc dc scLttirc la plata irnpozitclor' ;i tarclor localc pcnlrLr

cgrlriilc dc pcrsoanc lrzicc;lrcrlizrrLc tlc actclc n()nnati\c in r,ir:,rltrc:
31..,\plica sarrcliLrnilc prcrazrrtc tlc Icgislaliu llscalli;i rrctclc norrrralirc pcnlnr cci carc irtcalcu
prcr. cclcrilc lcqalc:
ll. [{ccalcLrlrrrca inrpozitclor';i ta.rclor loealc in ci.rzrrl in carc ru intcrrcnit nrotl ilrcuri elc 1-rt'opt'ictuIiltrt'
contrihuabiIilor':
lJ. \'cri licll yi irrtoentc;tc tkrsilr'c pclttil.l clchitclc prirtritc \l]l'c c\ccLlt.r|c:ilrtli dc la illtc in:titLrlii strtr

c()nr parli Incntc )i e()n Ii rntii pri rrr i rcl t i t I rrli lor crccrrtori i :

I5. .\sigirti cr itlcnla incaturilor'.lin crccLrtarc siIitli:
)(j. lrrtocnrcSte docruncntl!irlc 1i l-rlopurrclilc plir in.l dehitorii insolrlrbili ;r lc prczirttli sprc a\ izarc ;i
ilIr'r rl'rs11'.' e( )r1(l uucr" i i rr.t i t rrt ic i

17. l)r'clLrcnrrca irr buza dc clatc a hotaririlor corrsiliLrlLri local crr pririre la stlbilirea irttl'lozitclor yi tarclor
Iocalc:
lll. ,\crlrdl a\istcnli.i ctlntriburrbililor rclL.r'itor Ia conrplctarca dcclara!rilor dc inrpt,zitc:i t.l\c. rt eelcrilor
rcle'ritoat'e la intl-lozitcle yi tarclc localc:
l(). I)irstrcazll corrtidcnliulitatca asupra lrrcrur'ilor c\ccutLlte yi a inlirrnraliilrlr elclinLrtc:

-10. [)rclucrat'ca in l'lrzu clc dutc a ohligaliilor llnancrarc l]r'e\irzLrtc in contraclclc dc inchiricrc \patii.
c()lrtri-lctc clc conccsiLutc ;i contlactc tlc clclcgarc dc gcstirrnc (ulintcnlarc crr apli. salutrt'izurc. e .1.c. ).

crlrr.rLrrricatc dc catrc ce IcIaItc ctlrrparlirlcrrlc:
31. ,\sigurl orsanizareu \istcnrului inlirrnralional 5i a hazci clc clatc pri'uind ohligaliilc
llscalc yi nrasa irlpozubilu irr rcdcrea rcalizlrii srste rnului clc cr idenlli fiscalli
inlirrnratizatii pc tipLrri dc contribuabrli:
33. r\:rgirra gcstionarca closarclor llscalc 5i a cclorlultc actc rclcritoarc la stabilirca otrligalrilot'llscalc
alc contribLrabi I i lor:

-3 -i.,\si gtr rI arh i r at'ca docLrnrcrt1cIor gcstionrrtc:

l-1. Ia rnitsirri pcntru r, llorillcarca c()nstatalril(lr li.=tcutc ilc eltc contpartinrcr.)tc. c()lrstatrit'i cat'c aLt lilsl
cor.nr.rrricatc Scrr iciLrlLri Inrl-rozitc ;i Iarc:
-l-s. [)ucc la indcplirrirc 5i altc atribLrlii dispirsc prin aclclc nornratirc irr rigoarc sair pritt dispoziliilc
prirnarLrlui 5i lrotaririlc corrsiliLrlLri local:
l. AsisLrri.i docLurrcntirrea;i crpcdicrca raspurrsLrrilor la ccrcrilc tlc irrtcrcs pLrhlic adrcsatc in scris

institLrlici dc pcrsoanclc tlzicc saLr.iLrridicc prccLllr sr allsarca inlirrrnatiilor dc irttcrcs pLrblic c()lnunicatc
clin ollciu prcvarLrtc dc ar'1.-5 din Lcgca 5-ll l(X) l:
i. Iclcntillcir si actualizcrlza irrlirrrnatiilc dc irrtcrcs public si cclc carc sLurt c\ccptatc dc la acccsul lihcr"
potrrr. it Icrlii
l(r. l. .\e tir itriti ( rr:ie lic:
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' .\coltlut'clt ltrltttsrrrilor s1-rt'e rlccorttltrc pc trlrzlr tl ispozitici tlc pllrtri. cr irlcntict'clt :i Lrt'rttlrrit'crt dcerlntlir ii
lle c\l()t'll itt hltzlt tlrre ulncntcl()r' iLl\tille rrtir c ur izlrtc si .rIr'trt.rltc rlc conclrrccrcrt ilrstittttici in tcnrrcrrrrl
le!itl.
. Ine i.r\ru'crl pc l.rlzlr tl ispozitie i tlc irreuslrrc Ll i.r\ansulLri rrcLrtilizlrt. e alcLr lrr I lirltxrsclor nccLrr enitc \i
itte ltsitt'cr.l llcc\t()r'll irt e ltztrl lrcclcprrrtcrii l.t tcrrrrcn ll rl()cr.rllclrtcl()r' .l tr:tilie ltir c .lru ri ir srrnrcltlr
rtctrliIizulc:
. incasltt'cr-t itt hrtzr.t rrrrtillcirilor a \ullrcl()r' rlrrlorlrtc ,.lc pe rsr',rralrrl in:titrrrici si ilcptrrtcrcu uce stonr irr

contLrri lc ilc chcItLr icIi crrrcsl-lunlltl()llt'c:
. intoclnircu si critlenta lirctLrrilor cnrisc dc p;i111;if ig Lrnr'ri.lrc a contnlclclor ineIrciutc lr.irrcl eu otricct.
rlinziit'i. ctlttccsirrni. inclriricri. u:ocicri. cte .:i Lrrnurrirca irrcr.rrariiconlra'nuloriiaccstollt:
. intocnrirca I'isci analiticc a dcbitorilor:
'[:lcctLrarca opctttiLrttilor rlc incasitri inr1.1,7i1g si t.rrc Pc baza nrrrlrieolci. listci ilc rrinttsitc. lrltc
cloctuncntc prc,/cntxtc dc contrihuabili pcrsounc lilicc si .iLrridicc. intocnrirca zilnicli. Irrnaru si anLralri.r

.iulrtalclor spcci licc:
. I:lcct.uarca opcratitrnilor clc plliti pcntrLr salarii. indcrnnizatii. rrjLrtoarc. altc sLrurc. pc [raza cloctrrrrcnlclor
ar izalc si aprobatc dc conrluccrca institLttici:
. lntocntirca zilnicll dc eiitrc ci.rsicric a rcgistnrlLri dc casli cu prir irc lu irrcasirilc zilnicc si chcltuiclilc

pri"in,-l ()pcratiunilc si plrrliinLrI dc caslr:i irrrcqi:trurrca cronologica in contubilitatc a ol"rctrliLrnilor clc

irtcaslili si pliiti cLl nLllncriu':
. I r iJcnticrca si rtnnlirirca orieitrt)r a\rur\Lrri pllitite si l tlccorrtlrii lor':
. [.r itlcrtta tklcLrncrrtclor cLr rcqin.r spccial si a alttlr r, llori:
. I)i.istri-lrcil :i cr.irle ntlr tltlcrrrr.rcntclor ctr rcginr sPcciel :i u altrir lulori:
I .lu'cltrcuzr.i lcSerclt ;i 1-lrccllrrcu lu urh ir li l tuturtrr tlocrulcntclor 1-rc curc lc instrirnrclrtcuzr.r in e adnr I

e onr pat't inr cntu lU i.

l(r. \tribLrtii pc lirrilr rrdrlinistnirii brrntrrilor nrlrterialc (Sestionrrr;:
. .\sigLtt'li rcalizureu lctil itatilol rle gorl-lrltllirire . irrtrctirrcrc si dcscrr irc pcntrtr hrrrra dcstl'r\Lrri.u'c ir

act i \ i tiiti l()l' tl i rr catlrLr I i rr st it Lrl ici :

. ['alticipn lu ittrcntaricrcil \ulorilor rnatcrialc la tcrnrcrrclc rr in conditiilc prcrazrrtc clc lcgc irnprctrnu eu

conrisia dc irrr' cntaricrc:
.,\clntini:trcazr1 si rii\pturric dc pistrarcu brrrrurilor nrobilc 'i irrobilc si dc in\clrti.rnrI in:titutici pe curc il
rcpr"u'tizcazi trtilizatorilor. si a crror cviclcntti o tirrc:
. Int()cnrcstc rclct'utc dc ncccsitutc pentru nrlrtcrialc dc intrctincrc:i lirrrctionarc irr cadrrrl instittrtici:
. I)rinrc:1c rttatclialclc cal'c sc achizitiorrcuzr.r. vcrillca cantitutilc indicatc in docLrn-rcntclc clrrc lc lrrsotcsc
si contrrrlcuzli cit cstc posibilcalitatca accst()ril:
[{lis1-lLtndc dc clcpozititt'ca lor in bunc conclitii pclrtru A se c\itu dcgradarca" llincl
rcspcctatc si ttot'nrclc cle ;lrutcctiu rrruncii si I'SI:
. ltttocntirca rcccptiilol si ["ronLrnlor dc c()r]\Lln.l pcntru toatc nral.crialclc cLrnrplratc si plctlarca rcccptiilor
la c()urpilrtin.rcntLll llrtartciur-contabilitatc pclrtrLr irrrcsistrarc si clL'ctuareu plltiltlr: .I)istribLric
cchipantcntLrl dc protcctia rlLrncii si tinc cr idcnta accstLria:
\rt. 17. ( O\ll',\lt II\ll N It L ,\(il{l( Ot SI l:ONI) l t \('1,\lt
17.1. ('orrrpartirncnLLrI aqlicLrltrrra. rcsistnrI agricol lirnctioncaza in cadrLrI uparatulLri elc spccialitatc al

1'rt'irnlrLtlui si cstc in srrborcl inca cl irccta a sccrctarului scncral al conrrrnci Sirrrisna.
17.1. I'}c linic dc Rcqistru ,\gricol arc unlart()ilrclc atribLrtii:
l. lrttocnrc;tc;i corrdLrcc rcgistrul agricol pc suport clc hirtic si irr lorrnut clcctronic. in tcrrncnclc
prc\iirLltc clc lcgc" prcculr ii a ccntralizlrii si ttlnsrlitcrir datclor calrc Rc!.istrLrl agricol national(t{.\\)
si sl1 colaborczc dilcct cLr \\C [)l li (X'l'l Vilcca. irr confirrnritatc cLr lcgisla{iu irr r ilourc:
r. opcrcazll nrodillcarilc in R.cgistrurI ,\gricol ca urnrarc a ranzurilor crrrnl-lirriirilor. ccrtillcalclor dc
r.t.rostcnitor. dorraliilor" schirnbliri alc catcgoriilor dc lirlosirr[li a tcrenLrrilor. ctc.:

-1. \/crillcn inscricl'ilc irr rcsistrclc asricolc crislcnlc irt rcdcrca rc/()l\llrii rrnor litir:ii:
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J. ( olutrolcr-rzr.i ctr \cr'\ ie iilc ptr[rlicc tlcsccntlllizutc llentlu lrr.rricLrltrrni. e rr rtltc instittrlii e tr lrtri[rrrlii irr

tlorncn itt:
5. I libcrcuzu ccrtitir-lrtc yi r.rtlercrirtlc pc hltzlr dutclol tl in llcgti;trrr I a,,r'ieol.
6. \'cri llcli clltclc in:crisc in rcgislrclc ir!r'icolc ule con.trrne i Sinrisrra ctt pt'ir it'c llt tcre tttrrilc. clritl irrlc tlc
IocLrit;i cclcllrltc corrstrrreIii ri rurc\c t()\p()dalrc)ti. clL'ctir.c elc arrinlrlc^ l]e \pccii ;i eutcgrrt'ii. nunrrirtrl
tlcprisliri pe spccii. nri.iloucc r-le tnrn:port;i trtilrric agricolc tlclinLrlc dc eoutt'itrtr.thili-
7 In l'ruza uproblirilor. opcrcazli in rc!.istruI ugricol rroclillciililc sur'\cnitc:
ll. Irrrc!istrcazli;i tnrrrsrrritc in tcrnrcrr clc l-l dc olc. inytiirrlurcl sclisll clcpusit tlc pt'odtrelitorii agricoli.
pcrs()iurc llziec sarr jLrri,.liec. orsanclor utrilitatc []cntrLl intocnrircl actclor dc e()nstalerc a cltlatnitllliltlr'
rr al rr ra Ic:
t). Iinc criclcnla tcrcnrrrilor asricolc dcsraclatc prin calanritr-rli ;i lircc prol'luncri pcntrLl alttcliot'ut'cu yi

rcclarca accst()ri-l irr circrr itLr I agricol:
10. \'critlcli datclc inserisc ilr rceistrul asricol eu pririrc la tcrcnurilc tlclirrutc in proprictatc^ ntoclul clc

lirlosinll a tcrcrrtrrilor'. dclincrca auinralclt)r pcntrLl cctarlcnii carc solie itli clitrcrarca si-ru a\ izarca

scrncstriala a atcstatLt lLr i c1c proclLrclitor. rcri llcli irr tcrcrr lolosin(a tcrcttut'ilor 1i tlclinct'ca aninutlcltir.
irrtocnrc;tc proccsuI-r.crbal prin carc sc llr()pLlne saLl sc rcspirrgc" clLrl-la caz. clibcrarca atcstatulLri dc
proclrrcntor rqricol yi inaintclzll sprc scurrarc canlctll I clc conrcrcializarc l1-rroclttsclot'tlin scctorul
lugricol ;i atcstatLrl tlc 1-rroclLrciitor. conducc rcgistrul tlc cridcrrla a atcstalcl()t'dc procluclitor. clitrcrcrzli
plotlucirtorilor agricoli atcstirtclc tlc;lrrldrrcatori si clrrrrctclc clc conrcrcialrzarc rt proclu:clor tl in :cctoruI
agricoI :

I l. lntocnrc;tc dlirilc dc :cr.rnrii ;i rapturtclc rtltisticc rrnulle prir incl tlatclc din rcgi'1t'uI agt'ie ol.
ll. I)crsonalLrI tlc spccialitatc tlirr cadrLrI conrpartirncrrtLrlLri r.rsisLrni consrrltrrntli si irrdcplincstc otrligetiilc
cc re\ in prirllirrci lu irrttruntircl uctcltlr tlc tt'unzrrctic a tcrentrrilor sitLtrtc in crtrrtrilun. in eonlirrntitutc
e u Lcscrt nr.I 7 l() I-l:
ll. \trihLrtii dcrchidcri prtreerlrrri succcs()l'llc: - irrtourestc 1i ctlrnLrnieli sesizr.lrcil llcntr'u cle:clti.lercu

in r.r clirci circirnrscriptic tcritorialu dclirncttrI a a\ Lrt LrltirrLrl dorriciliLr. in tclnren .lg 10 de ziic dc la tlrttu
dcucsLr lLr i unci pcr':or.rrrc. in sitLrirtia in eare clccesul i.r srrr\cnit in localitlteir de dornicilitr:
l-l.l.cagli pi prcclii lu arhir,u toatc clocunrcntclc pc carc lc in:trunrcntcazli si lc adnrilri\trca/ii in catlrul
cont part ittr cn trr Iu i:

\rr.lll.('o\11,.\ltll\ll \lt L,,\SlSll.\l \ sot'1.\l .\ SI \t Iot{ll\lt
It il.t ,,\tt.\
lll.l. ( tlnrpr.rrlinrcntrr I a:islentr,r sociulri si ;.rutoritatc tutclari tircc partc tlin stltrclLrt'a organizltloricli r.t

apalatLrlLr i dc s;lccialitatc a prinrrrrLrlLri si cstc srrbordonat dircct sccrctanr lui gcncral al crlnttttte i.

I 8.1. Indcplincstc urntiloarclc atribLrtii:
- asistl.i pcrsoanclc ll'latc in neroic" irnplicirrclLr-sc in idcntillcarca. intclcgcrca. crltlultt'clt corcctLt si

sttItrtitlnltrca pt'obIenrclor sociaIe:
- gcstiorrcazr,i acordarcu elc alocatii si uiLrtolrc socialc in haza lcgislatici speciliec: - l'rt'irttc:tc rclcrilc
rcportiratc sprc solutiorrarc. insotitc dc actclc cior.cclitoarc pririntl lcnitLrrilc nctc rlc nrctnbriltir dc

lirnrilic 5i clc tlcclaratia pc propria raspLrnclcrc. tlcpusc de solicillrrti:
- spri.iinl pcrsoanclc asistatc in clirrtLrrilc lor tlc a iclcntillca si clarillca scopurilc. itt

rcclcrca alcgcrii cclci nrai brrrrc optiLrni: - rcspcctarca tcrrncnulLri lc!.al dc solirtiorttrc a elocuntcntclor
rcpart izr.rtc:

- irrairrtarca la tcnrcrr a docLrrrurtatrci catrc supcritlrii icrarhici. irr r,cdcrca ar izirir si uprtlhltrii:
- acordarca clc asistcnta clc spccialitatc in accst d()mcrriu. pcrsorlnclor solicitantc: - intrlcntcllc anchctc
socialc pcntrLl pcrs()anc adLrltc 5i copii cLr harrclicap: - irrtocnrcStc anchctc socialc pcntrLl incrcdiltlarca
nrinorilor in ca.r clc dir,or!: - irrtocrncStc dtlsarclc clc aiLrtrlr social 5i Lrrnrirc;1c lunar ttrodillcirrilc carc

aprr in cadrLrl llccirci lhrrilii bcncflciarc sau pcrsoarrc sinsurc:
- intocnrc;tc lunar docLrnrcnl.a!ia ncccsam clccontrlrii a.j trtorLrlrr i social: tabcl lutrar ctt bcltcllciltrii clc

a.julor social" planLrl clc acliuni" ltraia colcclirli clc prczcn!li. liSa dc ins1rLrc1a.i. relcrat pclttnt cntitct'ca
clispozilici tlc acordarc a alutorLrlLri social:

I2



- Llnli.ilc)tc ue ti\ itutci.l lr\i\tcnlilor'personuli 1i intrrcnrcltc \cnrcstriitl rrrt rutpot't tlc

lueti\ itirtc PC buzu rur1-roi11'1g1111'prirnilc tlc lu usistcrr!i pclsonlrli pc curc il plczirrta errnsilttltt i locltl:
- llllt'ticipii la int()cnrirclr dtirilor dc sclulll stlrtisticc. .l in :lL'r'u tlc lrcti'n itutc lr c()nrpllrlinrcrttrtltti:
- irrtilrrncr.tzlt ori cle elltc tlri cstc nc\oic" :trperionrl iettrhic. asupri.r ttttttrot'i.t\llcclel()r (lilt \lL't'it \i.t (lc

acti\ itutc :i 1-rrtl1-lLrnc rrlisrrrilc dc s()Iuti()nlrc:
- gcsti()ltcx,/tt rlosl.rrclc rcpurtizutc tlc supcliorLrl icrarltic si sc pt'ctlcrr;lli tlc eotnl.rlctltt'clt acest()l'it cu t()itte
tloctrrrcrrtclc prcrliztrtc irr lesisliltiir prir incl acortlulca a.i trttlurcltlr strciulc:
- Llnnalrcltc nroduI dc rcslrcetarc al clutrzclor plcrlizutc in crlntructclc dc irttrclirrcrc in cuzul pct'srlanclor
r irstn icc:
- idcntilreu co;riii;i pcrsoanclc aclLrltc al'letc in tlillcLrltate dc 1-rc tcritoliul cornirnci yi prgsSlgptc \ta[]ilirci.r
rnusrrrilor dc pr'()tcclic socialli: - acordh aristcrrlir dc spcciulitittc;i trrnrlrcytc uctiritatce lruniliilor saLr

pcrs()uncl()r'carc aLr prinrt copii in incrcclinlarc.
- Lrcordli asistcnlii;i spri.lin purinlilor'1i copilLrlui allat in dillcLrltatc pcntrlr a prcgliti rcrcnit'ca xccstLriil in
nrccliuI larniIial:
- aplicr.r nroclelititilc cic itlcntillcarc u hcncllciarilor clc stinrulcntc cdLrcatiorralc acot'datc sLttr lirrntt clc

ticlrctc socialc. []rccLlnr si de solLrlionarc a situaliilor iclcntilicatc 5i acortlli ticlrctclc socialc pclrtru
grirclirrilrr. conlornr l.cgii rrr.l-18,1()l-i. cu nrodilrclrilc si conrplclnrilc Ltltcrioarc:
- colehorcazi cu scrr iciilc publicc clc :pccialitatc din iuclcl.
- irrtocnrcstc irr tcrnrclrLr I lceal rlisl-lurrsuI clitrc pcrsrxrnclc lrzicc si lLrridicc la ccrcrilc. pctitiilc si a.lrcsclc
irrrc gistral.c la I)ri nrrtria ('orn unci S i rl i sna:

lu alhir li:
- r'e\pcctil I{.O.1. yi I{.( ).1 .:

- urc obligutiu tic r.r r.rcttrirlizir proccclLrrilc clcscrisc prin .'SistcnrLrl contrirlLrlLti irttcrrt ntlttltgcrial" irt

e()nc()r'(lilntii crr nrotl itlcurile ce irrtcrr,irr in actir itutca conrpxrtinrcntLr ltr i. ei.l unnllrc lt ttoilot' ltctc
n()flIitt i\ c:
- indcplinc;tc oriec ultc atribtrlii prcrii./r.ltc dc lcgc. dc ll.( .1... clc clispozilii alc prinrlrulLri 1i rurcini
trrrrsnri:c dc r, iccplirrrlrLrl ;i sccrctlrrrl gcrrcnrl al conrunci.
\r'r.t,) \t il \( il\ It \ Il t)t\ ( \t)t{t I t,t{t\t\till l\irrri.rril
I().1. \ctiritatca dc rrr'trurrisrrr cstc orgurrizltu irr cadrurl corrplrrlinrcntrr ltr i arrtoritatc tulelam si a:istctttli
sociulli;llirr dclcgurc dc atri[rLrtii dc ulburrisnr clitlc I'rclsoirnr.r din catlruI accstLti eotrputlitrcnt yi dttcc la

indcpl in i rc urnritoarclc rrtrihLrli i :

Itl.SI'O\Sr\llll.ll \ ll t I{ll\\lS\l 5l .,\\lt.\,\.1,\l{t.,\ It:ltllOltlt l.trl :

I. I nritcrca ('crtiflcatLrlui tlc urharri:nr:
. Vcrillcarca contirrtrtulLr i docunrcrrtclor dcpusc. cletcrrninarca rcglenrenturilor rl irr clttcut't.tct.ttittiile dc

Lrrbunisnr. respcctil a tlircctir,clor cLrprirrsc in plarrLrrilc clc anrcnajurc tcritoriala" lcgal ltpro[-ratc.

refcritoarc la imtlbiltrl pcrttrrr curc sc solicitii ccrtillcatLrl clc urhani:ttt:
.,\nalizarca cornpalibilitartii scopLrIui dcclarat pclrtnr cLu'c sc solicitr.r crritcrcl ccrtillcatLrlui dc Ltrbattisnt

cLr rcslcrrcntlirilc clin docLrnrcntttiilc Lrrbanisticc. rcspcctir alc dircctirclor cu;lrittsc in plattLrrilc dc

arrcna.jarc a lcritoriLrltri. lcgal aprotralc:
.l:ornrLrlarca contlitiilor si rcstrictiilor spccificc anrplasanrcntulLri. ohligatorii [rcl]trLr proiccturca
irrr,cstitici:
. Stu[rilirca. irlprcur.u-r cu irnprrlcrniciti ai scrr,iciilor clccorrccntratc alc adnrinistratiei publicc centlulc. it
ar izclor si acorclurilor lcgalc strict neccsarc autorizarii:
. \'crilrcarca cristcntci cltlcr.rn.rcr.rlului dc;llata a tarci dc clitrcrarc a ( crtillcatultr i dc ['rtranistn:
. Ilcdactarca ('crti lrcatLrlui clc I rrbarrisrn:

..,\r,izarca plarrsclor clcscnatc dc1-lrrsc dc [rcncliciar in r.cdclcu obtirrcrii ('crtillcatulLri dc urbanisttt:

. [.libcrarea ( crtilrcatLrlLri dc Lrrbanisrl. asisurarci-l curactcrLrlui puhlic al Iistci ('crtillcatclor dc itt'bltttisnt
cnr isc:
l. [:nr i tcrcu .,\ Lrtorizati i lor dc constnrcticiclcs Ii i ntarc:
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ncecsi.lre lttttot'i zliri i. con lirrnt prer c,.lcri lor lc:lu le:
. \'crillclrrclr rrrotlrrlrri in clrrc arr lirst prclrrlrtc in catlrLr I [)octrnrcntlrtie i tclrnicc. c()nLI itiilc rlirr ltr. izcle .i
Ireorcltrrilc ohlintrtc irr prcullrbil tlc stllieitarrt. irrclLrsir ecle crrl'rrinsc itt r.tclLt I rttltlittistnttir ctnir tlc
arrtoritatcl corr petcnll-r purl ru pr()tcct i ll rrrcd i tr I Lr i :

. \'crillearcu cristcntci docLrnrcrrttr lrri rle platli u turci dc clibcntrc lt .\Lrtorizatiei tle
( orrstrrr irc [)csflinturc:
. Rcdacturcu si prg7gl11llrca \prc \cnrnr.lrc a aLttorizatiilor tlc cottstrit irc,tlcsliirr[arc: '
Inrcgistrarca autorizatici ilc conslruirc, dcsll intarc irr rcsistrLrl rrric tlc cl itlcntu ;lrin atritrLrit'ca ttttLr i

n u ntall':
. .,\r.izurca plunsclor dcscnatc dcptrsc dc hcncllciar irr r cdcrca obtittct'ii r.tLttot izrttie i dc

ctrrrstrrr i rc dcs ll i rrtarc :i cl i lrcrarcil accsl()ra: c l i trcrarcu uutrlrizlt ic i :

l. \'crillcarca si arizarca dc studii si docunrcntatiitlc urbarrisrn si arncna.jarc a tcritoriLtlLti:
. \'crilrcarca clocurncntatiilor rlc urhanisnr: l'}. I r.(i.. [).I i.l.-Lrri. ['}.[ .[).-trri si strrtiii clc oportLtttitatc:
. l)rcgirtircu accst()r'a si inairrtarcu lor ( onrisici lchrricc dc Irrbanisnt si ,Antclt:.tjerce IcrirrriLrltr i:
. Rcclactarca ar izclor pclrtrlr clocunrcrrtutiilc al izr.ttc tlc catrc ('tlnrisic:
. intocrlirca rclcratclor dc spccialitatc pcrrtrLr inr-rintarcu sprc aprobarc ('onsilitr ltri Local ltl cott'tut.tci

Sinrisna. a ciocuntcntatiilor ar izatc.
. \ltrnitorizi-lrca docLrnrcntutiilor dc urtranisnr altrobatc dc cntrc crtnriliLtl local:
l. irrtocrnirca si clibcmrca prclLrnuirilor tlc r ulahilitatc rr \Lrtorizatiilor clc ('rrnstruirc [)csllintrrrc.
( u|tillelrtc tlc I rhluri.rrr:
. \ crillcrrcu corrtinirtrr ILr i rlocrurrcntclol dc1"rusc. srrb aspcctLl I prczcntitrii tutLtror aclclor nccc\al'c
prclrrrruirii. con lornt prcr cclcriIor lcgitlc:
. \'crilrcarcu cristcntci rlocrrrrcntLr liri ilc platli lr llrrci rlc clibcrarc a preltrnuirii \trtrrrizutici tle
('orrstrLr irei'l )e:ll i nturc \ur.r i.r ('crli llcutu l Lr i tlc I rbi.tn i snr
. I{cclucllrrca si prc,/ortlrreu sprc \cnruu'c l prclurruirii \Lrttlrizltici tlc ( ottstruirc, [)csllintele .

( crtillelrtrrltri du t ll)iuri.r'n:
. [.li['retrrca prclrrngirii.,\utorizutici tlc ( onstrrrirc I)csflintlrrc. ( crtillcatLrlrriclc I rbattistl:
. l.libcrarea clc copii \cr'o\. in cl.rzrrI :olicrtll'ii. clLrpa [)ocLrnrctutii dc I t'battistrt. .\trtolizatii clc

( or.rstrur irc,'l)cstlinturc. ( crtillcatc clc I r'h.rrrisrrr:
. ['r'ntarirca rc\pcctau'ii proicctulrr i tchnic" a crccutlirii lLrcririlor clc ctlnstrtrirc c()ltlirrnt atttorizatici
clrhcratc prccunl si a incacltirii in tcrn'rcnuI clc crccrr!ic. i,, .,,rr.'l cristcrrl.ci ncc()nlirrnritlitilor crr

plcr,ctlcrilc lcgalc pr()pr.lnt: rlr.rsLrri clc rcnrcclicre sisturc a lucnirilor:
. Irr tcrrncn clc l-i zilc clc la data crpirlirii terrrcnLrlLr i tlc crccutic. nolitlcu irr sct'is pt'o;lt'ictrtt'uI

constrrrctici irr r,cdcrea rcqLr larizirrii tarci dc autorizatic si rrrnr.irirea incaslilii crctttrralclor clilL't'entc:
. Vcri flcarca uctclor dcpLrsc in vcdcrca noturii,/racliu'ii construrctiilor in ('urtca I:urtciat'a. r'cdactrrca si

clibclurca aclcrerintclor irr r'cclcrca prcciziirii rlcstinatiei tcrcrrrrlrri:
. \'crillcarca si alizarca docr"rrrcrrtrtiilor dcpusc irr rctlcrca oblincrir ,\rrl.tlrizatici dc litttctiottarc:
. \'crillcarca pc lcrcu l rcclanratiilor:
. (onstati. si pnrpunc sunetionarci-r uLr c()ntrarcntic in tcnrciLrl l.cgii rrr. -\()i199 I rcltutrliclltli. cr.r

rrrodi llcarilc si conrplctarilc ultcrioarc:
19.5. ,,\tribulii pc linic dc ,\rhira si aclnrrnistretir c

l. Ia nr.tsuri pcntrLr cr itlcrtla. sclccIiorrarca ;i conscr'\arca docutlcntclor dirr arlrira [)rintitlici. asigttrlt
plcdarca accst()ra la arhirclc statrr lui:
2. ,{sigLrrI irrtocnrirea 5i lctLralizurca \onrcnclatorLrlui arhir istic al ['rinrarici ct'rrttr-tnci Sintisnr. a

tcrntcnclor dc pastralc yi urrnarcptc aplicarca ilccstora in con lirrnr itatc cu prcr. cdcrilc [.cgii Irr. I 6,' I 99()

l.crtca ,\rhirclor Nalionalc pc haza propuncrilrlr ccltlrlaltc cornplrlinrcntc:
i. ,\rhirarca si coordonarca activitliliiclc arlrivarc a actclor instittrlir-i:
-1. intocrnc;tc irnprcLrrrir cLr rcsponsatrilii conrpartinrurtclor prorratlul antral dc pt'cdarc pt'clttlrc a

docurncntclor la arhir. ir. il clcpLrrrc pcntru aproharc la I)rirrarLr I c()nrLllrci Sitttisna 1i apoi il transntitc
conrpartinrcntclor irr r.cclclca aplicarii accstrri.r:
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:. \sigLrlli Ie!litrrrrr eLr l)ircctil .l uclclclnri r.r.\r'lrirclor'\lrlionlrle irt rctlct'cr.t rcrillelirii ;i eottllrrrt;.ilii
\otttt'rte llttt,t'ttltti ltt'ltir i.lie :

(r. I rrlurc;tc nrodrr I rlc aplicarc I \()nrcne lrt(llrrltri arlrir, i:tic lrl l'r'irtuilici llt crlnstitLtit'ett

Ii prcItrltrcu dosarcIor crcirtc tle conr1'rr.trt inrcntc:
7. ( crcctcll/li (l()cunlcntcle (lin dc1-rtlzit irr rctlcreu clihetlrii r.tclcr.crirtlclot'. rrrltiilrrt' 1i itltocntcytc
rclclatLr I in htrza elrrrr il clibcrcr.rzlr tkrcrrnrcrrtelc solicitlrtc. rcrillcll. asigtu'li 1i nisl-rtttttlc tlc crltctitittclt
drrtelor inrcrisc in doctrnrcrrtclc pc culc lc clibcrcuzli la soliciturea cctltlcnilrrt':
ll . ('crrtntlizcLrza prtricctclc ilc nor.trcrrclator pcntrLr dtlcurttcntclc rpccilicc i.tecsl()t'a. t'calizcuzli

ccntri.llizarcl accst()ra:i Ic inl.rinLcuzlr. in dorur crurrplarc. sprc u1-llotrerc yi conllrtttarc:

in rcdclca apliciirii Irri:

10.,\siqLrrit piistrarcrr. e()n\cr'\r.rrcr.r ;i intc!r'itutca docun'tcr.t1cl()r prelLlatc clc lu:crriciilc drrt ltltltratLt I

propriLr pi cclc allatc in sulrordirrca cortsiliulLri local.
(()\ll,\l{ll\ll \l\l\l{l (l\ll \
l(r.,\tribLrtiilc pc lirric dc starc cirilri surrt crcrcitatc pc baza clc dclcgatic clc clttrc litnctiottarttl ltLrhlic
rlcsc|r'r|rltt. tltrpri errrtt rrrrttcltzl :

l. Irrrcgistrcazl aclclc clc sti.rrc cilila in rcgistrclc dc rrl5tcrc. eusiitoric si clcccsc:

1. ('orrrplctcaza si opcrcaza nrcntiLrnilc conlirrnr cLr lcgislatia in r' igoarc:
l. I lilrcrcazlt crtrasc dc 1"rc 3g1glc clc sturc cir. ill la ccrcrca aLrtoritrrtilor' prrhlicc. prccunt si dolczi Pt'ir irttl

irtrcuistrarcrr urrtri act rlc starc cir illi. la ccrcrca .l ilL'ritclor rnslitutii:
J. [:litrcrcazl dLrplicatc tlLrpit ccrtillcrtclc clc ttastcrc. crisiitoric:i tlcccr:
5. Ilintitc scrriciilor clc cr irlcntll inlirnrrrtizltir a pcrstxrnci pinir lu rlata cle 5 alc lLrnii LtrnLttoitrc 1-rcntrtt

Irrnu cr,pinrtli. corntrrriclirilc nonrinulc pcntnr nuscrrtii r ii. cornLrniclirilc tlc nrotl illcril'i intcrrcttitc irt

:tututtrl cilil ll 1-rcrsorrrrclol irr rirstli dc 0-lJ arri. certilleutclc urrrrlutc la cotnplctiu'c. prccLnn :i actclc dc

i.le ntitatc ulc pcrstlunclor dcccdutc. ori dccllrnrtiilc din curc rcztrltli cal pcrs()llnclc .lcccrlatc ltLr i.lu i.l\ ul

.rctc tlc idcnlitutc:
(). int()cntcstc hLr lctirrc:tutisticc elc nustcrc. cllsl-rtoric. clcccs. ei-u'e \c irutintcuzr.i lLtnltr llt [)il'cetie
.l trdutcrrrtri dc \trttirliuri.
7. Ia rll-i:trri dc plistrarc in corrditii colcsl-lLrnzlltiltrrc a rc,,istrclor si ecrtiflcatclor clc st.tt'c cir illi.
8. ,\tribiric coduI nrrrncric pcrsonal pc bazir listclrll de ctldLrri prcealcLrlatc tlclatli ctt inrcgistritt'clt r-tctclor

clc nr.r:tclc:
9 irrtocntcsrc dosurclc tlc se hintharc nLlnrc pc carc Ic irl.rirrtcazli []iroLr ltri dc I r idcrrtri Inlirrtuutizrttii ir

[)c rsoa rr c i :

10. inrcgi:trca/a trlnscricrca tlc uctc dc nu\te rc. crisirttlric. dccc. si opcrcazlt nrcntiunilc ale rcrrtc accst()r

aclc:
I l. Sc irruriicstc rlc lrcccsarul cle lcgistrc" certillcatc dc slirrc cir.illi. lirrrnulurc. intpt'itlatc aLr\iliarc.
ccrnealli spccialli:
lr. Ia nuisuri clc rccorrstitLr irc sl-rLr irrtocnrirc trltcrirx,rni a aclclrtr tle starc cilillr. atunci cr.ittd cstc cazLt I:

13. inrcgrstrcazi adopliilc irr baza hotr-rririlor iuclccirtorcsti clcllnitir,c si ircrocrbilc:
l+. Intouncstc lir,rctclc dc lurnilic la cisitorir si conrplctcazii scltirnbarilc intcrr.crtitc itt stiltLltul

clctinr.rtorului lir rctLrliri dc lirnrilic:
.\rt.l0 ( tlt lt tt,\ tt\SIIIt lll I,t Bl.l( I I)t: r t I It R.\ Illlll.loltl("'\)
30.1. ('ontpartirlcnttrI cLrltrrrur cstc sLrbordonat corrsiliLrlLri local si ;lrinrarLrlLri si rlLrcc la irrdcltlinirc
urrrrr.itorrrclc etri IrtrIi i :

l. [)rcgatirc pi claborarc dc nralcrialc;i clocLrrrrcntc pcntrLr clit'critc rrtanilcstliri cLtlturalc. cclttcaliottalc.
sport i r c:
L lrrilicrca 5i orrranizarcu nrarrilcstirrilor cultLrralc anLralc ([cstir,alLrri. intalniri clclcgalii. protocol) :

l. ('orcspondcrrla scrisn;i tclclirnicu cLr clilcritc organizalii. institulii. asocialii orsattizatourc elc

cr, crt ir.n cnlc:
1. ('orcsporrdcn(a scrisli 1i tclcliniclr cLr prinnriilc ora;clor dilr tarar yi stririnatatc. inilicrca a not rclitlii irr

clonrcn i Lr I cLr ltLr ri i. cd Lrcal ici. sportLr I u i :
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-i. l.lllronu'c 1i tnrrtsnritcrc dc rrurtcrilrlc 1-rcntt'tr rl ilt'r'itc rcr istc:
(r. intocnrire dc prrricctc rlc lrotlrriri^ (irr tlorncniu)ulc cottsilitrlLri loeirl :

7. l.ilrbolr.rrc spcee lt-trli. rncsr.ric ;i intocntit'c tl iplotttc:
ll . l)r'csr.lti|c e \cninrcntc. eorcspondentil. c()rlttltctc. ltlltc. irrr itlrlii:
t). ( trlccturc;i cerrttlrlizlrre rlrrlcritlc r.rccc'rrre |cntltr ;'lrru,itt.t dc itttct'nct a irrstittrlici. SitcLr I

t,lre i.tl ill f()tttttt)ci \ittti'tt.t:

Itlcu lc:
Il. [)czroltltrca ;i rulorillcarca ltotcnIi.rlLrltr i crrltrrnrl ul conrunci Sirttisrtit. irt lilrlttclc :alc
instiIirtionalizatc;i lttrit!lcl'cu pcrsorrulitlililor cultutrlc. irr r.ctlcrca irrrplielrii lor irt sLl\1it]cruil un()r

actiurli dc prolil:
l-1 . [,lahorerca Lllt()r l]r()srantc dc inrplicarc a institLrliiltlr prolcsiortistc dc ctt ltLtt'tt irt r i.r1lr e()ttr.rttitirlii ;i l

tu rr i tirl i I or dc in r, alli nr.irr l. :

15. Inillcrcu dc acliLrni ;i prt,prrrrcri prir incl stintLrlarca pcrlirrnltn!clot';colarc c\tracuticLtlarc:
16. Irrilicrclr. clat'rrlrarca 1i coordonarca un()r pr()granrc clc ctlrre ;.r1ic e ir iulj 1i errntttttitarli.
ctr inrplicarca Lrrritlllilor tlc irrr ullirrrint:
17. Inrplcrncnturce sistcntLrlLri clc ntanascnrcnt al calitalii in ;\drrrinistrl!ia locltlrt claboritri tlc 1tt'occclLtri

tlc aplicarc. cr idcnticrca Irce()nlirrnritatilor. soiutii tlc corcctLtt'i:

llt. Iclcntillcli srrrsc elc llnanlarc (sLrtrrcrrIii ploSrlrnrc rle lirt;.ttt1lrc locelc. .i Lrtlclcrtc. rcgitrttllc.

!lLr\cnlantcntalc ;i intcrnationi.rlc) ;i anulitcurit ineaclrarca irr clitcriilc dc cligibilitatc pclltrtl itltoctltit'cl.t

cercrilor dc linanlurc il pr()Srallclc cLr lttrnrlc. 5p()r'ti\c c1c. (l in c()ntunaSin'li\t1x:
l9 I.cgarcu ;i prcdxrcll la arhir a a tLltur()r' docr,rnrcntcl()r pc carc lc it.tstt'Lttttcntcazli irr catlt'tt I

conrpurl inrcntu ILr i.

l().1 I'c liniu rclatie i eLr prrhlicrrl. rcgistnrtLrlli. r.rre rtrnliloarclc atribtrtii:
l. \rigLrru tlc:clircarctr dirr cr i.lcrrlli u ae te Ior' yi cloctrnrcrrtclor rezolrltc ;i 1-rrczintal c()lt(lttcclii I'r'irtrlrlici.
lrt cct'crc. :lucl iLrl :tlltttirrnltt'i i ltccstont:
l. I irrc cr itlcnta rrrodulrri tlc rczolr.ure a ccrcrilot' ;i t'cclrtnta{iilor e ctlilcttilrlr'.
6. in:cric eetlilutii la aLrclicnlli. linc cr, idurlr rcclrrrraliilot'. :csizlirilor' yi prttpttttcrilot' e ct.i!crtilor'.
r-rt.nLi|c;tc nt0dul dc rcztll" i-u'c il itce st()ri.t:

7. I li'cttrcuzLi proecclLrra tlc ullsurc l citatiilor'" htltl,inirilor.irrclcclltot'csti. I)trlrlicatiilor dc rittzarc pt'itt

licitatie 'i a altor',.loerrnrcrrte cc r.rcecritti allsirrca si pc carc lc gcstioncr.tzli crllttpr-ttlitttctttLt I rclatii ctr

pLrtrlicLrl:

8. l.ll'ctuclrzl lcgalca 1i ;lrccllrca la rrrhivli a lrrtLrror r.locurrcntcl()r'pc carc Ic iltstrtttttctttcazli itt cadrtt I

binrului:
t). Vcri flcii. asigLrru si llisprrndc dc crlctitatca tlatclor inscrisc itt docLttncntclc pc carc lc elibcrcazl la

sol ic itrtrcu pcrsrtatrclot' ll zicc si j Lrritl i cc:
.\ltl.ll.('O\{l',\ltll\11.\lt't.AI)\ll\lSI'lt,\llVItl:1.\lll('trl'}l,lll I('t I.

1l.l ('ontpartirlcntul adnrini:tratil cstc suhordorrat r,iccprittrarLrlui yi arc unlatt()arclc atribLrlii:

I l.l. .\tribulii pc linic clc intlc!incrc. cLrrulcnic :

l. .\sigLrni rcalizarca xcli\ itli!ilor dc intrclincre ;i e urltcrric. astlcl ca pcrsonalLrl dirr cadrLtl instittrtici sr

isi clcslirsoarc actir itatca irt conditii optinrc:
l. Ilcalitcatir cLrrirlcltia zilnicii plcstabilitu irr corclalic cu tipLrl spaIiulLri clc curu1!at" ltxtLlra sLrpralclclor;i
tipuI nrurcllirici dc inli.itLrrat;lrin Lrtilizalca un()r'aparatc adccriltc nrct()dci dc ctrritlcnic aplicatc:
l. ,\sis.Lrli 5i ilttrclinc stilrca clc cunilcnic a trtrpurilor \ullitarc cLl rcspcclarca tronnclor ieicrtico-slttlitat'c
irr r i!,rlarc:
-1. ('olcclcazit. sortcuzl pi clcpozitcazli gurroiLrl in spalii spccial atlcna.iatc:
5. I{calitcutir cLrralcnia pcrioclicir prirr opcralii dc curalirc c\ccLrtalc cu Lrtilizarca dc rtratcrialc ;i
apuratclor spccilicc. in corrcorclan(it cr.r lti,ltura rrLrrditrici dc inlatLrrat. ItiltLlra sLrpralclci 1i tipLr I spa(iLl liri

clc crrrillt:
6. ('LrrI!u toatc obicclclc dc ntobilicr'yi clcrncnl.clc grcrr acccsibilc (clircrsc. t'atttc. pct'r.rtztt ri. tocttt'ilc
Lrlilor) dirt inlct'iorLtI incitttclor:
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7. Spalrr rtiprrtle'1clc \ itrltc ctt stthstutt(c 'pce ille c.

ll. Sc irrlirrrrrcLrzLi pct'nliutcltt ;i i;i irr:u;e)te uctir itrrlilc ;i pliontrililc zilnicc. itt opet'ltliLtttile tle e ttt'r.itit'c:

9. t'tilirc'.rt,t upulutclc r-lc ctrnllenic crr rcspccturcu \l)\l ;i I'SI" irt tintl-rLtI lLte I'ttltti:

10. [{cspcctll ;lrcrcdclilc It.O.l.. rr lcgisltrlici in donrcnirr. 1'rlce urtt ri ccle lltltc regltrli ;r t'cgttlltntcntc

e r isturtc in Lrrr itutc. rli:pozi1ii" \otc intcrne :

I l. Rcspcctli atritrLrliilc sltrtrilitc in ll)u p()stulLri prccunr ;i altc srrrcirti strrbilitc ilc e()n(luei.tt()rttl iclltrhie
sttl-rct iot':

ll. t tilizcuzli c()rcct. aplrri-lturx yi solLrliilc clc crrlirlrt astlci incit sli nu ducu l.t tlctcriot'r.trca obicctclol' 1i

rrrohi I icrtr I rr i errrri[.rt :

ll. t tilitcutit apilratc clectricc;i cLr ac(iorrarc nlutiralll: aspirattutrc dc pllrl. glrlcti. lttol-lttt'i..1 i:pozitirc
pcntrLt crrni(at gcarrrrrri" nllLuri" ll'rra;c yi liclridc pcrltnr curu11arca sLrpralclcltrr lar abilc tltrli 1i tlrri.
substan!c clczin lcctlntc. rttr.ticrialc: cirpc. lar' ctc. bLrrcli c1c.

I 1 .1. .\tribLrliilc yolcruliri:
l. Rlispundc dc starcu c\tctie al I rrutottrrisnrclor. lutorchicrrlclor si utila.jclor. dc intrclirtcrca" rc\ izrilc ;i
irrspccliilc tchrricc pcrioclicc alc accstora:
1. RispLrrrrlc clc nrcnlincrca irr starc tchrricli [runa a aLrtotLrrisrttclot'" auto'nclticir lclrtt'si rrtilaiclor tl irr

ilotltrc:
l. RrrspLrrrclc dc concluccrcrr irr stlrc dc siutrrarrlli a arrtolurisntclor. aLttorclticLrlclor si Lrtilltjclor:
-1. Ilis;lLrndc dc irtr,crrlulul tlin cloturca rtrtotrrrisnrclor. autorchicLrlclor 5i Lrtiluiclor'.

5. [{cspcctii prcrctlcrilc O[ (i rtr. 195,/]0()1. cu nroclitlcarilc;i eonrplctlrilc itltcriortrc ltririttcl circLrlrtliu

pc clrLrrnLrri lc pLrhl icc:
6. ,\sigurri dc;llasrrrcl c()lrrlLlccri i irrstitLrlici 1i a salarialilor irr irrtcrcs clc scrr ie itr. in locltlitalc pl'ccLlttt ;i
in rltc localitrili:
7. .\siuLrni ttrnsportrr I clcr ilot'lu scoalu si de llt scoall:
tt. Respcctll instrrrclirrrrilc;i prcredcrile lc!alc lcfcritoarc I.r \ccLrriti.ttci.l:i siiltittittcrt itr lt.t tttteri.

I{c,llrrlanrcnttrI dc rrrtlinc irrtcrioirlli ;i Il()l::
9. Inclcplinc;tc ;i rrltc utritrrrlii cc sc repurlitctttit in dorrrcrtiLrI dc conrpctcnlll ;i oricc sat'e itti dc :clr iciLt

nou;1p'i,'r.,,. pi cclc prinritc rlc la yclirI ierarhic;i cortdLtcct'ca irr'trtrrlici:
I l .-1.,\tribLrtiilc nrurrcitorLrlui tcrrlillcat)
. Si-i trurrsptlrtc in earlrtrl sunticrLrlui nratcrialclc ncccsarc ploccsrr ltr i clc ntunelt:
. Sri asiu.irre plistral'clr oldiniisi cLtnttittcnici la locuIdc nrltncli:
. Su crccLrtc sapiitLrri nranrtrlc. conlirrr.n proicctLrltr i clc c.rcctttic:
. Iliispunrle rlc itttes.r'itiltcr.t rnatcriulclor;lc carc lc trilltsp()ttli:
. Indcplincstc oricc dispozitic datri dc sclul icrurhic supcrior:
. LrccLrtr.r lLrcri.iri sLrplintcntat'c stahilitc clc sclirl icrarhic sttpcriot':
.,,\sigrrrir protcctiu si corrscrlrrca lirndulLr i r,cuctill dc pc tcritot'iuI cotnunci:
. ['arlicipti la parot./itrcJ conrrrr.rci cu ocaziu sarbatolilor lcgalc si dilcritc tL'.tir itlti ,,t'gltttizrttc tlc
prirltiric:i nrspuntlc dc c()lcetarca;i prctlarca irr rrragazia prirrrlrici a ntatcrilclor liriositc:
.l)lrticil-lir llr inlutLrrarca zl,r1'lczii clc pc carosabil si asigirrut nratcrialul antidcrapattt ltcccsi-lr accstci

actir itliti:
. sa ilrtcr'\irra dc indatir pcntrur rcrlctl icrca dclc'ctiunilor la rctcaLra clc apa si caltal clc pc rlze ('otttttttci

Sinrisna:
.,,\elucc la inclcplinirc lrotararilc consiliLrlui local saLr altc prcrcdcri lcgalc:
. [{cspecta t{.O.1]." \. I .S.S.\1.. ['.S.1.:
. RlispLrrrdc pclttrLl rcs[]cctarci-l nornrclor [).S.1. pirstrarca rlrdinii si disciplinci la locLrl dc tttttttci.
rcspcctarcu l{.O.1. al prinririci prccunr si al lcgilsatici in r isoarc:
. I'arlicrpu la 1oa1c cclclaltc acliuni alc institutici:
. RaspLrndc conlirrrn lcgii pcntrLr prc.jLrcliciilc aclusc institLrtici:
.l)astrcazlr si nrcntirrc curitcnia la locLrl dc rttuttcl.i:
. Sli lnun(c dc inclatii sclir I icrarhic sLr;lcrior oricc Itcrcqula constatatl:
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. Sli nr;rrril,-'stc r:r'iiri rlcoschitlr in rlintrirclr:i trtilizurclr nurtcriulclor si celtipr.trttcttlclttt'pc ci.trc lc are in
prinrirc pe ntr'r.l u e r itit rlr lrlie retr. distrLr!lcrcr.r \llr.r picr(lcrelr l()r':
. cstc irrtclzisli consrrntulcr.r .lc hlrtrttrri lrlcoolicc irlrirrtc dc intntrclt irt scrr icirr suu pc tittrptrl se t'v icirrlrri-
.llr plcr:urclt tle llt Ioctrl tlc rrrrrrreli" indilL'r'cnt rlc rriotir,. trcbrric su llrsc cchipanrcntLt I cttt'ltt iitr cclcllrlte
nr i.i loacc pc e ule Ie -u lirlosit irr bLrnli stlrlc.
,\tribLrtii carrlorricr :

. \sigLrr.t ltlnrittistrarca" intrctincleu si plislrirrcu s1-llttiilor rerzi cc itparlin tlontettittltti
pu blic:
. ,\sigrrrui llr()tcctia si conscrrarca lilrrtlLrltri r.cqctll tlc pc lcritoriLr letlntrrttci:
. I)articipli llr prr()lrillcir eorrrrrr.rci urr ocazilr :arhatrrriltll lcgulc si tlilL'ritc lc:tir itirti oreattizatc dc

;rrinuiric si lr.rspunelc dc colcctarca si 1'rrcdurca in rna!.rzia prinrarici a nratcrilclor lillositc:
.l)arliciplt lu irtlalrrrarca zlipczii clc pc crrrosabil si asi!.Lrni nratcrialLrl antirlcrapunt t.tcccsr-u'accstcr

acli\ ilriti:
. asigr-rla curatirca santLrlilrlr si railor in toala conrulli.l:
. Rcspccta Il.O.l'.. \. l .S.S.\1.. P.S.l.:
. [{ispLrnclc pclrtrul rc\llccturca nornrclor I) S.l. pnstrarca ordinii si disciplirrci la locuI tic nrLtneli.

rcspcctarca It.O.l. al prirrrarici prccunr si al lcgilsatici irr r isoarc:
. [)articipli la toatc cclclaltc acliuni alc institLrtici:
. [{iisllunrlc conlirrm Icgii pcntrLr prciLrcliciilc arlLrsc institLrtici:
.l)astrcirzit si nrcrttirrc cLrlutcrriu lu IocLr I dc rrrrrncri:
. Srt uttutt!c dc inelati sclirl icrlrhic sLrl'lcritlr olicc ncrcgulll eort:tlrt.rtri.
. Si rnrrnilcstc uriiir elcoscbitli in rrintr irca si Lrtilizarca nratcriltlcl()r':i ccltipanrcntclol'pc carc lc arc irt

prinrirc purtnr lt cl ita ar aricrcu. cli:tnrgcrce suLr picrclcrca Ior':
. c:tc inte rzisli cortstrr.rtlrlcu rlc hliLrtLrli llcoolicc irurintc clc intllrreu irt scrr iciLt :utt pc tintl-lLr I scrr iciLt lLt i:
. ll plce arcl tlc I;r lrle rrl tlc nrune ri. irrtl ifLrcrrt dc nrotir. trcbLr ic :;.i lu:c cchiperrrcntrr I ctrret iur cclcllltc
nt i.j loacc pc cerc lc-rt lirlosit in [-rtrrtr.r starc.
. [{IspLrrrtlc clc irttcgriti.ltca rratcriulcl0r;lc clrc lc trrrrspo|tli:
. Incleplincstc oricc dispozitie data dc sclirl icrerhic superior:
. I.rccutri ltrcrirri suplintcntarc :tlt[-rilitc clc sclirI icralltic srrpcrior':
(',\ l,l l ol.t t. \'l
\l ll Iil (il l \lt \ l \l{t
,,\rt.ll. I lti I izarca rcsursclor'
ll.l. Salarir!ii prinririci lLr ohlisa{ia clc a rrtiliza tchrricl clc culcul din tloturc calculutulrc^ intprinlrntc.
copirrtoare nurnai in ilrtcrcs clc:crr'iciLr. in scopuI indeplinirii sarcirtilor cc lc-atr lirst atri[rLritc:
ll.l. [:stc intcrzisli pcrnritclca acccsului la tchnica tle calcuI a pcrsoarrclor din alirrrr irrrtitLrlici:
ll.l. Irr cazLrl apurilici unor clefccliLrrri in lLrrrcliurrarca apilri.lturii. salarialii au obliga(ia dc u attttnla
prinraruI corrrn.rci.
ll.-1. l.stc intcrzisir instaiarca oricrlror proef3ll1g sau aplrcalii lt'rrui actrrclLrl prirttarLrlrr i. [.stc intcrzi:ri
i nstalarca yr Lrti I izarcu .j oc Lr ri lor pc calcu lator.
ll.-i. r\cccsLrI la intcnrct sc lircc nirnrai in intcrcs dc scrriciu. lticcarc Lrtilizalot'prinrc;tc o paroll dc
acecs;i arc linritarc la nivclul dc acccs la altc calculatoarc.
ll.(r. Salarialii prinriirici aLr otrliu,alia Lrtiliznrii tclcloarrclor llrc. prccLlrlr yi a autotirrismLrlLri tlin cloturc
nunrai irr intcrcs clc :crr ie irr. e rr rc\pcetllrca prclcdcrilor Ordonarrlci rrr ll0 30()l pririrrd stahilirca untlr'

rrornrltir.c dc chcltLricli pcrrtrLr aLrtoritartilc aclrninistra{ici pLrtrlicc pi institLrliilc pLrtrlicc^ cLr nrodillcarilc si

cornplctari lc Lr ltcrioarc:
11.7.,\rrtotLrrisnrclc din dotnrc sunt lolositc nrnrai in scop dc scrriciLr. conlilrnr proerutrnalii aptrrbatc dc
elitrc cortdtrelittrru I i rr.t itulici.
('At,l Iol t l. vll
t)tst,( )/.t'l l I IN,,\ I.I:
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ltillr l-,tlstulLti pctttrtt licertt'e posI rr1-lltltlrt in olgllrtigrr.urut uPltnttLt ltti dc specilrlitlrtc al l)rirtrltt'tt ltri.
crrnlirrnr lcgislrrtici in tlrnrcrritr 1i Sarcinilc dc scrr icitr pcntrtr llccurc urtuujrt din :trbot'tl inc.

\r't.l-1. llcdlrctllcl I i;clilr' 1'lostLr ltr i 1i u slrrcinilor rlc scrr icirr sc rlr lucc pc srr[-rort clcctronic 1i pc strl-rort

clc hirtic irr trci crcnrplere: clltc rrnir I pcntru:rrllrriut. rrnrr I purtrtr ;clir I corrpaltinrcntulLr i yi trnLrl pcntrlr
cltl:ltt'tt I pct'sorral.
,\rr.l5. I:i;r.t postLrlLri ;i :urcinilc tlc serr icitr pcrrtrLr ;clii lrcsl-ronslthiliil dc corttpartintcrttc cttltrind irr

nrod obligatoriLr rrrrrr.itttarclc rttritrLrlii :

l-5.1. Organizarcu Juti\ itiltii corrrl'rultirr.rcntulLri: luarca nlrsurilor ncccsal'c irr \crlcrcil I'caliziirii
atri bLr1i i lor corn1-rur'1i ntcntu I Lr i :

15.1. t rnrarirca;i ras;lrrrrdcrca pcnlrLl claborarca corcsprrrtzittoarc;i in tct'tncrr a tLltLlr()t lLrctl'triltrr;i
sarc i rr i lor incrcd i nlalc c()nrpart i rncntLr I Lr i :

l-5.1 . \sigLlrurrca rcspcetiirii disciplinci in rnLrncr.i rlc catlc toli salarialii conrpartinrcntLllLri: rducclca la

cLrno. linlri a salarialilor a tuturor rcelcmcntirilor spccilicc tlorriuriulLri dc actiritatc. a Llispoziliilor
[)ri nrarLr l Lr i. a hotariri lor consi l i rrlLri Iocal :

15.-1. I:laburarca. nroclillcarca li;ci postului Lrrnrarc l nrodillcurilor lcgislati\c apitrLrtc:
:l-i.5. lntoenrilcr-r li5clor unualc tlc cralrrarc a pcrlirlnranlclor prol'csionalc alc salarialilor clin caclrLrI

conrpr,rrl.inrcntrr lLr i pc carc il corrciuc:

l-i.(r. \tribLrliilc gcrrcrlrlc corrurrc alc cor.rrplrtinrcntclor. contonrr urt. I-5 cl in prczcntrr I ItcSLtlalttcttt.
\rt.l6. Ioli salarialii I)r'irnlirici cornunci Sirnisna sunt otrliuali sri cLrrronscil. sLi t'cspcctc yi sa aplice
prcrcdcrilc prczcrttrr lLr i Rcgtr lerrrcnt clc ()rganizarc yi []rrnclionure. Irt accst \c()p \ecrctltrtt I scncral al

spccillritutc ul I)rintrrirIui ('orrrtrnci Sinrisrra.
.\rt.l7. I)rczcrrlLr I Rc.guIunrort dc ()rsanizl.rre yi ILrrrc{iorralc sc pLrhlicli pc 1-luginu tlc itttcrncl a I)r'inriit'ici
ctlnrr.rrrci \ inr islra.

\r't.llt. in dc:lirstrnrrca i.lcti\ itutii. scrr iciilc dc spce illitltc clin I'r'irlirriu conrttnci Sintisnu ;i :crr iciilc
rullule sLrtr aLrtoritatca aclrrinisttrtici ptrblicc loeale. ror intrctinc lclatii Iirnctiorrllc ctt I)rinLiriaSirni:nu.
In:titulia I)rcl'cctLrlLri^ orSanclc ccrrtralc alc aclnrirristralici pLrblicc si institLrtiilc spceillrzatc. Oricc
corrrLrnicarc fhcLrtir tlc olsanclc curtralc ra tl rdLrsii la cLrno5tinta conclrrccrii printilici.
,\rt.r9. loti conclLrclltorii" rcsponsabilii dc corlpl.rrtirlcrrtc. r.or stucliu. analizlt si pt'opunc ntt:ttri pclttru
crcstcrcil ()pcrati\ itl'rtii sr cllcicntci irr rezolrarca prtlblcrrclor prolL'sionulc si pcnttu o inclircat'c
judicioasli a fl:ei postLrlui llcclirLri anuuiat.
19.I. Ilr accst scns" concluc,lt()rii de conrpr.rrlinrcntc:
l. ror unaliza pcriodic si r,or raspunde dc nrodir I in care sc rcalizcaza inrplcmcntrlrca Sislerrtr ILr i clc

contnrl intcrrri nranagclial ll rrir,clLr I acti\ itlitii pc carc o coordoncr.rzr-i.

l. coluborcazli pcrrrancnt intlc ci. astlcl incit olicc problcnrli dc scrr'rciLr apiirLrtir si sesizatrt tlc salariatii
Lrntri ctlrnpLrrtirlcnt sll llc atlusll ll ctrntrstintlr lefirltri care-l c(x)rdoncazlt. pentru ca acc\la slt ia ttuisttt'i itt
scnsul rczoll nrii ci:
l. rsigLrrl scctrritatca nratcrialclor. cu conl.inLrt sccrcl.. rlspunel dc scurgcrcu clc inlirrntatii si clc

instminarcir docun'tcrttclor tlin cacllLr I scrl iciilor pc carc lc colrduc:
5. inlirrnrcl.rzti opcratil conclrrccrca prirrrrrlici rr\Lrprl ae ti\ itltii clcslitsuratc si pr()pLnt trutsttri clc

irtt lrtr nttttlt i rc r.r ;.recstcir.
2().2. Io!i salariatii aLr o['rligatia dc a nranilcsta o prc()cLlparc pcrnrr.tncrttli pcntlLr prr\trrlrcit pltLt'irttoltittlLri

institLrtici si a dotirrilor'. lulinci rllsuri clc rcduccrc la rnirrinr a chcltLriclilor ntatcrialc.
\rt.-10. Rlisl'rirrrclcrca pcntrLr [rrrnLrrilc nratcrialc din dolarca trirourilor rcrirtc llccarLri anua.iat (tirnctionar
pLrblic saLr pcrs()r'lul contractual) clin llccarc conr;lartirlcnt in eaLrzir. carc ul accstc ['luntrri in llsclc dc
inr.crrlar.
,,\rt..ll. intrcgLrl pcrsorral al aparalirlui dc spccialitatc arc ohlir:,atia dc a rcspccta actclc norrttatir,c prirind
lcgislatia rnuncii. irr r,igoarc" statutLll lirrrctionarilor pLrhlici si I{cgLrlanrcnlLrl dc Orclinc Intcrioat'r.r.

,\rt.-ll. \cirrtlcplinirca intcgrala si in tcrnrcn lcgal a sarcinilor clc scrriciLr. inclLrsc in llsa poslttlLri. sc

sanctioncuzli conlirrnr lcgislatici nrLrrrciisi I{cqLrlarrcntulLri dc Ordinc lntcrioarit.
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\r't.l-l . Slrlulilttii ror sttttl irt lc,,i:latilr specilicri tkrrr.rcrritrlLri ile uctir itlrte :i rol rli:1'lrrrttlc clc lrplielrlclr
coreetli i-l itcc\tcil. irt eltztrl itpltt'itici rlc rroi rcSlcrrrcntliri lcgisllrtirc irr tltlntcrtirr. sc r()l'c()ntpletlt ll:ctc rle
ptr:l ulc llcc\t()r'e. ,\trihrrtrilc cc clccLrr',,r1 irr leqisltrtilr n()u llllilrutli se cor.r:itlcrli plrltc irtleSrrrrrtlr u

I{cgtrlltnrcttttrltri clc Orgltrrizrtrc si I unctiorurrc lrl apurlrtrr lrri tlc s;lccilrlitrttc ul l)r'intltt'Lr ltt i ('onrLrrre i

Sinrisnr.t.

\r'1.-l-1. \nltlizltt'ea lltptclor rlc irrtlisciplinli sc rlt fucc in catlrrrl ( rrnri:ici rlc tlire iplinli con:titLritri irr

cortlilrrttitutc ctr lc!isllltiu in r. iSourc.
.\rt.-l5. loti salariatii prirrrlirrci uLr ohliratiu clc u rc\pccta llrognurrrl dc lueru:tllrilit rlc ctrnclrrccrc.
l)cplaslirilc irt tcrcrt in tinr;lLrl progr-rrlului tlc lLrcrLr. clccluatc clc salariatii l)rrrnlirici c()nrunci Sinrisna.
r.ot'll eonsctttnatc in t'csistrLr I alllt la scerctat'Lrl gcncllll al cornrrnci. ['crsonalul pritnririci" clrrc
clL'clLrcazii tlcplasiiri in tcrcn in ilrtcrc5 tlc :cn iciLr. arc otrliqatiu su intocrncascri Lrrr rilp()rt prir. irrcl

c()nstatarca irt tcrcrr si sl,r-l prczirrtc sclir lLr i icrarhic srrpcrior'.
,\rt.-16. Ot'ganizarcr. cridcntu. circuiatia actclor si aplicarcu stanrl-rilclor in cadrLrI I)rinrarici corlunci
Sitrisna sc litcc conlirrnr IlcgLrlanrcntLrILri atrrrohilt prin [)ispozil.ia prinxrrrrlui.
r\rt.-1 7. I)rczcntul rcgularttcrrt:c ra clilirzrr ttrtrrrtrr eonrpr.rrtinrcntclor. sccrctarul gcncrll al conrrrnci
asiu,Ltnirtrl . sLrtr scnrniltur.i" Iuarcit la cunostintir clc catrc toti salariatii clin sutrordirtc.
,\rt.lti. I)rczcrttLr I RcgLr lantcnt sc cornl"llctcazn. sc rlodillcll ori dc citc ori cstc nc\ r,ic. urnrr-rlc il r.ur()r

ntodillcliri lceislati\.c. noi ilcti\itlili \i-u.r conrpctcnlc datc in surcinr.r adnrinistra{ici pLrblicc locale sau

rcorgattizr-tt'ca un()r' llctr\ italli saLr c()ntl.rilrtinrcntc. Prin Sri.ia sccrctarulrri gcncral al cotnunci. ;lrilr
dispozilic u [)rirrrarLrIrri corntrrrci Sintisnu.
,11'1.1t) I)rcrcdclilc prczcrttLrlir i [{cqLr lunrcrrt dc ()r'gurrizurc;i Itrrrclionurc sc conrplctcuzti eir prcr,cdclilc
ltcgttlarrctttLrlLri clc ordirtc irrtcrioara (lt.O.l.) al lparatrrlrri dc:pccialitatc al I'rinurrirlLri prccurn si cLr

Ire tclc n()r'rlrilti\ c in (l()nre niu.

l)reser-l inlc dc scdinti.i
I ltrrt Vcronica \llriu
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